Papap BakaHCcuu

UHCTpyKuMA nonb3oBaTens
Bepcus 7.0 - 13 oktabpsa 2026

Mownck BakaHcuin, NpoBepka Mecta paboTsbl, NUYHasa uctopusd, aHanutuka, Excel n Telegram.

Appec npunoxenus: https://vacancyradar.app/

CamocTtoaTenbHas UHCTPYKLMSA KOHTPOrbHOM TodkmM v7.0.0. IHCTpyKumns coxpaHsaeT nosegeHne sepcun 7.0 Ha
Aaty Bbinycka. [MogpobHocTy nybnvkauum n npoBepok NpBeAeHbl B AOKYMEHTaX KOHTPOSIbHON TOYKM.
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YT0 usmeHunocob B Bepcun 7.0

HaszBaHus nonyyYeHHbIX BakaHCUI CBEPSIIOTCS C YTBEPXKOEHHBIMU COOTBETCTBUAMYM Npodeccuii. MonoxutensHoe
COOTBETCTBME NoATBEPXKAaET NPOdECCUI0, OTPULATENBHOE UCKMoYaeT BakaHcuio. Tepputopusi, aaTbl U
ocTasibHble TpeboBaHWs NPOBEPSIOTCS AOMOMHUTENBHO.

B Excel go6aBneHbl oTpacns pabotogatensi, NogoTpacsib, OCHOBaHWE 1 cTaTyc onpegenexus. Ecnu
[OCTOBEPHbIX CBEAEHUIN HET, BakaHCUSA OCTAETCA B BbIrpy3ke C OTMETKOMN «HeT gaHHbIX». [Ana kagpoBoro
areHTCTBa yKa3blBAaeTCsl OTpacib pa3mMecTUBLLEN OObSBIEHNE OpraHM3aLmn.

Mpy BpeMEHHO OLIMBKE CTOUYHUKA NPUIIOXEHNE NOBTOPSIET 3anpoc CaMoCTosATENbHO. Ecnu yacTb Bbloaum Bcé
k€ He noryYeHa, UCTOpUS MoKasbiBaeT npedynpexaeHve v No3BosisieT MOBTOPUTE OLIMGOYHbIE Cpesbl. Yike
noJslyYeHHble BakaHCUMKM AOCTYMNHbI ANs npocMoTpa 1 Excel.

CkavaTb Excel MOXHO 13 pe3ynbTaToB 1 ucTopun 6€3 NOBTOPHOro BXO4a, NOKa AENCTBYET Balla Ceccusl.
Telegram vcnonb3yeT Ty e NUYHY UCTOPUIO 1 NMO3BOMSET CO34aBaTh, MOBTOPATbL M OTMEHSATb MOUCKMY,
CMOTpEeTb pe3ynbTathl U nonyvatb Excel.

UTo penaet npunoxeHue

«Papap BakaHCU» noMoraeT nsy4aTb pbIHOK TpyAa: HAXOAMTb NOAXOAsLIME NPeaNIOKEHs!, CPaBHUBATb
3apnnartbl U cobupaTtb AaHHble Ans aHanu3a. MNpunoxeHne odbeanHaeT BakaHcun HeadHunter, SuperJob,
«PaboTtbl Poccuny, JobCareer, Angekca n Céepa B 04HOM BbIGOPKE - HE HY>KHO MPOCMAaTPMBATb KaXKAbIN CanT
OTAENbHO.

Bbl MOXeTe 1UckaTb cpasy Mo HECKONMbKUM OOMMKHOCTAM, ropodaM 1 permoHam, BuiGupats nepuod nyénvkaumm u
YTOYHATb TPeBOBaHWs K OMbITY, 3aHATOCTU U (hopmaTy paboTbl. [OMKHOCTY U TEPPUTOPUM MOXKHO BbIGpaTh 13
crnpaBoYHMKa Unn fo6aBUTb FOTOBbLIM CNUCKOM. [punoxeHne npoBepsieT COOTBETCTBME BakaHCUI 3anpocy,
no3eonseT y6paTb NOBTOPbI U OCTaBUTb TOMNLKO NMPEOSIOKEHUS C HYXKHbIMU CBEAEHUAMM.

OdbuumanbHbIv agpec NpUnoXeHus - vacancyradar.app.

Bo BpeMs novcka MOXHO crieuTb 3a XodoM cbopa 1 OTKPbIBATh YKe COXpaHEHHble pesynbTaThl. BakaHcun
AOCTYMHbI B KApTOYKax, 3apnnaTtHoin aHanutuke 1 Excel, a k 3aBepLUEHHBIM MOMCKaM MOXHO BEPHYTLCS Yepes
nnuHyto nctoputo. Coop paboTaeT B dhoHe: 3akpbiTe Gpaysepa He ocTaHaBnMBaeT Nouck. Ecnv yacTb gaHHbIX
MONY4YNTb He yaanoch, NPUMNoXeHNe COOBLLMT 06 3TOM U COXPaHWUT AOCTYMHbIA pesynbTar.

BaxxHo: npunoxeHue nokasbiBaeT 3apnnary, ykasaHHyo pabotogaTenieM B BakaHCUMK. OTO NpearioXKeHne, a He
rapaHTUPOBaHHbIN haKTUYECKNA 0OX0A.

Bxoa v yyeTHasa 3anucob

YT06bI MCKaTb BakaHCUM, MpocMaTpuBaTh UCTOPUIO U BbIrpyXaTb pe3ynbTaTtbl, BOWAUTE B NPUIoXeHNe. B okHe
BXOJa YKaXKWUTE 3MEKTPOHHYIO MOYTY M Naposib, NOSly4YeHHbIE OT agMUHUCTpaTopa. YcTaHaBnuBaTb
OOMONTHUTENbHbLIE MPOrpaMMbl U HAacTpamnBaTh NMOAKIHOYEHNE He HYXHO - 4OCTaTOYHO OTKPbITb CalT B
Opaysepe.
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Papap BakaHcUH

OocTyn npefocTasnNAEeT aAMHUHUCTpaTop

Bxon B «Papap BakaHCUA»

Ona paGoTkl C NOWCKOM M UCTOPUER BOMAMTE B
YYETHYIO 33MHCh, CO30aHHYH AAMUHUCTPATOPOM.

Email

[ )

MNapone

3abbinu Napons?

HeT y4&THOH 3anHCcK? 3anpocuTe JOCTYN

,ElO BXO[a nonb3oBaTtesib BUOUT MMaBHYO CTpaHuly, HO BCe pa60~4|/|e aencreums 336J'IOKI/|pOBaHbI. ﬂﬂﬂ AO0CTYyMna UCcnonb3yrTCA 3N1EKTPOHHAA
noyta u BpeMeHHbIVI napornb, nepegaHHble agMUHUCTPATOPOM.

» 3anpocute goctyn. Ecnn y4éTHONM 3anmcu eLwLé HeT, HaxXmMmuTe «3anpocuTb SOCTYN», YKaxuTe ums, email n
npy HeOOXOONMOCTM KOMMEHTapUin. AODMUHUCTPATOP YBUONUT 3asiBKY B MAHENWN yNpaBreHus.

* MonyuuTte paHHble Ana Bxopa. [locrne ogobpeHus agMMHUCTpPaTOP CO3OaEéT YHETHYIO 3anuUcb 1 nepedaéT
afpec NPUOXeHUs, NIOTMH 1 BPEMEHHbIV Maposib U3 LLECTU CMMBOSIOB BbIOPaHHbIM CMOCOGOM.

* OTKpoMTe NpuUnoxeHue. Beeante agpec aNeKTPOHHOM NOYTbl U BPpEMEHHbIM Naposb. JonosHUTENBHO
noaTBepXxaaTtb NouTy He TpebyeTcs.

* CMeHuTE naponb. Mocne Bxoga HaXXmuTe CBOE NMS B ﬂpaBOVI BerHeVI 4YacTun CTpaHULUbI. B OTKpbIBLLEMCA
OKHE YKaXuTe HOBBbIW naporsb ONMHOWN HE MEHee LecTn CMMBOJIOB.

B BepxHewn CTpoke 3arofiloBka HAXOA4ATCA HAa3BaHUE N BEPCUSI MPUITOXEHUS, CrpaBa - UMS U agpec
3NEKTPOHHOW MOYTbI, COCTOSIHNE NogkntodeHuns Telegram u Beixog. Bo BTOpol CTpoke pacnonoXeHbl nepexoabl
K ynpaBneHuio (ToMNbKo Ans agMuHUCTpaTopa), MHCTpYKUuK, obpaTtHon cBa3un n Telegram-60Ty; cnpaBa
MOKa3aHo YMCIO AOCTYMHbIX UCTOYHMKOB 1 BPEMS MPOBEPKN. Ha y3KOM SKpaHe 3TU 3rIeMEeHTbI NEPEHOCATCA Ha
HECKOIbKO CTPOK 1 OCTalTCA BUAUMbIMU. ECriv agMuHMCTpaTop 3anonHun nvs nosib3oBaTens, Noka3biBaeTcs
OHO; MHaye oTobpaxkaeTca agpec ANekTPOHHOM NoYvTbl. Cam agpec U3MEeHUTb B NPUMNOXKEHUN HEMb34.

Paﬂa P BAKaHCH 7 | demo@example_invalid OAKMIONE BiiiTn

‘ YnpagneHne NpUAOKeHUEM | WHCTpykUMA nonb3oeatenAn  ObpatHan ceAss  Telegram-Got ~ WCTOUHHEN: npoeepero 19:47

Mpumep pacrnonoXeHus 3arofoBka Afa agMUMHUCTpaTopa Ha WMPOKOM dKpaHe; aapec B NMpUMepe BbIMbILMEHHbINA.

JInyHble AaHHbIe: KaXdblN NOMb30BaTENb BUOUT TONIbKO COBCTBEHHbIE MOUCKWU, BAKaHCUWN, aHaNUTUKY U
Excel-cpannbl. icTopun gpyrnx nons3osaTenen HeAOCTYMNHbI.
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Kak BbINOSTHUTbL NOUCK

BbiGepuTe UCTOUYHUKUN OaHHbIX

VICTOYHMK - 9TO CalT, C KOTOPOTO 3arpyXarTcsa BakaHcuu. 1o ymonyaHuio BbibpaHbl NTb UCTOYHUKOB:
HeadHunter, SuperJob, «Pabota Poccumny, Angekc n Coep, ecnu oHW AoCTynHbl. naxok «Bce nCTouHMKm
OaHHbIX» OTMeYaeT BCe AOCTYMNHbIe CanThbl cpady, BKovas megneHHbin JobCareer; npu yactnyHom BeiGope OH
nokasblBaeT MPOMEXYTOYHOE COCTOsIHME. HeOoCTyNHbIN NCTOYHMK BbIOpaTh Hemnb3s. Mog dnaxkamu BUgHO
YMCIO BbIOpaHHbIX CanToB.

WcToYHMK AaHHBIX

BbiGepuTe canTbl, Ha KOTOPbIX GYAET BbIMOMHATLCA NOUCK

HeadHunter SuperJob Pa6ota Poccuu [ Jobcareer

[] Bce nctouHukn panHeIx
Tocryne Tocryne Tocryne TlocTynes (MeaneHHbiit UCTouHUK)

SHaeke C6ep

[ocTynen [JocTynen

Pasgen «/cTo4HMK gaHHbIX» HaxoauTcs B BerHeI;I 4YacTn CTpaHuLbl. [MocTaBbTe ranoyku HanNpoOTUB HYXHbIX canToB.

YKaXuTte TepputTopuio

Haxmute kapTouky «[eorpadus nouncka». B pexrme «CnpaBoyHuk» BblbepuTte BClo Poccuto, oanH nnm
HECKOJITbKO permoHoB Nnbo otaenbHble ropoaa. [ns noncka no Ha3BaHUIo BBEAWUTE HE MeHee TPEX ByKB; Npu
MyCTOW CTPOKE pacKpbiBanTe pervoHbl. [nsi BeIGpaHHOro ropoda COOTBETCTBME MECTOMONOXEHNS NMPOBEPSETCS
aBTomMaTmyeckun. Ecnm HyxeH nouck no obnactu unu kpato, BbIbepute 3TOT PErMOH B CNPaBOYHUKE.

Ecnun y Bac ecTb roToBbIV NepeyeHb, NepekntoymTech Ha « CNnMcok ropogoB» U BCTaBbTE Ha3BaHMS MO OQHOMY
Ha CcTpoke, B TOM yncne ctonbeu 13 Excel. O4HOMMEHHbIN ropo nydlle cpasy 3anvcbiBaTb BMECTE C PEMMOHOM:
Hanpumep, «Kupos, Kuposckas obnactby». BeibepuTte HyxXHble BapnaHTbl ANsi HEOAHO3HAYHbIX TOPOAOB:
YTOYHEHHOE Ha3BaHWe C PEerMoHOM cpasy MosIBUTCA B CnMCKe cBepXy. Korga Bce CTPOKM pacnosHaHbl, HaxXMuTe
«pYMeHNTBL» - CNCOK ropoA0B 3aMeHUT paHee BbliOpaHHbIe ropoaa, a PErvoHbl U3 CpaBOYHMKa COXPaHATCS, U
OKHO 3akpoeTcs. [pn NOBTOPHOM OTKPLITUM B CNNCKE OTOBpakatoTCsi BCe BblIOpaHHble ropoda C yTOYHEHHbLIMU
Ha3BaHVAMK 1 permoHamu. lNocne BbIbopa YTOUHEHNS U Npy HaxaTun «MNprMeHNTb» MOBTOPbLI OAHOrO ropoga
yAansiioTca aBTOMaTU4eCKM, C COXPaHEHNEM NEPBOro BXOXAEHWS. Pa3Hble OQHOMMEHHbIE ropoAa COXPaHSIOTCS.
Mpun 06bI4HOM Habope TEKCT He MeHsieTCs. Ecnn ocTanncb HEYTOYHEHHbIE, HEHaNOEHHbIE UMM HEKOPPEKTHbIE
CTPOKV NIMBO NPEBBbILLEH IMMUT, UCIPaBbTE CMIMCOK: YacTUYHOe AobaBneHne He BbinonHaeTcs. 3a oavH MOUCK
MOXHO BblOpaTtb A0 100 TeppuUTOpUIA.

KHonka «CbpocuTb» ounaeT BbiOpaHHble TEPPUTOPUN, BBEAEHHbIV CMMCOK rOPOLOB U pe3ynbTaTbl ero
pacno3HaBaHus. [ocne BblGopa HyXXHbIX TEPPUTOPUIA HaxXMUTE «pUMeHNTbY . 3akpbITUe KPECTUKOM UK
knaBuwwen Escape oTMeHSAET N3MEHEHUS!, COEeNaHHble NOCMNe OTKPbITUS OKHA.

FTEQTPA®HA MOMCKA HAMPABNEHWE NOWCKA

BbiGepuTe ropoa ) BriGepuTe npodeccuio )

Bea Poccun, perdoHs! UNK OTASNLHSE Mpona anpaRneswe — pons — SOMTEHOCTE

KapTouka «[l"eorpadus nonckay» pacnonoxeHa crnesa, cpasy nog MCTOYHUKaMWN AaHHbIX.
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rﬂe 63”1&” UCKaATL? CrnpasocudME  CNMCOK rOpoaoE *
Bblﬁel.'lr'TE Bcto Poccuio perioHel MNK OTAeNLHEE ropoad
i ~

Knpos (KWpoBckas oGnacTk)
Kemepogo, KeMepoBCKaa oGnacTe

L "

BcTaesTe CNMCOK WS TEKCTA MnK cTonBey ns Excel. [inA 0gHOMMEHHBEX NOPOJ0E YKEKHTE PETMOH NOCNE SaNATOR

L y

B OTKpbIBLUEMCS OKHE HanguTe TEPPUTOPUIO Yepes CTPOKY MOUCKA U PACKPOITE HYXKHbIA PErMOH, 3aTeM HaxMuTe «pUMEeHUTbY.

Bbi6epuTe npodeccuro

Haxxmunte kapTouky «HanpasneHune nounckay. Hangute npodeccuto yepes CTPOKy Noucka Uinmn packponTe
HarnpasreHne 1 posb B crpaBoyHMKe. MOXHO BbIOpaTh HECKONBKO MPOeCCUii.

BBepxy okHa nepekntovanTecb mexay Bknagkamu « Cnmcok gormkHocTen» n «CrnpaBoyvHuky. B none « TekcToBoe
onucaHue JOIMKHOCTU» BBEAUTE OAHY AOIMKHOCTb, Hanpumep «YuyuTtenb HEMELIKOro A3blkay, UNn BCTaBbTe
HECKONbKO Ha3BaHUM No 0AHOMY Ha cTpoke 13 Excel. Boibop 13 «CnpaBoyHrka» cpasdy NnosiBAsIETCS B 9TOM Xe
nose 1 coxpaHsieT CBOK NpodeccnoHanbHyo porb. K HeMy MOXHO gonucaTth nobble JOMMKHOCTU: Ans
YBEPEHHbIX COBMaAEeHWIN NPUITOXKEHNE HA3HAYMT POfb, AN OCTalNbHbIX COXPAHUT MOMCK MO Ha3BaHuo. Mpu
NMOBTOPHOM OTKPbLITUN OKHA paHee NMPUMEHEHHbI CMUCOK CHOBAa BUAEH B None.

[lna npoBepkn cnmucka npu xenaHumn Haxmute «MpegBapuTenbHbIi NPOCMOTPY. [NpUnoXxeHne nokaxeT
NMOUCKOBYO (DOPMYIMPOBKY M HA3HAYEHHYH0 POsib AN KaX40ro yBepeHHoro cosnageHus. HassaHve ponu, B TOM
yncre BblIOpaHHON U3 CNpaBOYHMKA, OTKPbIBAET CIPABOYHMK MO HaxaTuio. Ecnn ponb o6beanHaeT pasHble
npodeccun, packponTe e€ 1 BbIbeprTe KOHKPETHYI AOMKHOCTh: UMEHHO OHa NMOSIBUTCS B TEKCTOBOM CIMCKE U
novckoBon chopmynmpoBke, a B cTonbue «/cxogHoe HazBaHMey» OCTaHeTCsl NepBOHaYarbHbIA BBOS
nonb3oBatend. OguHakoBas porb U3 HECKOMBbKUX pas3gerioB nokasaHa oavH pas. Ecnv ns npegnpocmoTpa
OTKPbITb MOSHbIVA CNPABOYHUK, €ro «[1IpMeHNTb» BEPHET K CMMCKY LOIPKHOCTEN C BblOpaHHbIMU Ha3BaHUAMU;
cnepytouiee «[pUMEHUTLY COXpPaHUT BECb CNUCOK. [1ns oTAENbHOM CTPOKN MOXHO OCTaBUTb NMOUCK TOMbKO MO
Ha3BaHuio. «lMpumeHnTbY paboTaeT u 6e3 NnpeaBapuUTENBHOro NPOCMOTPA: NpUroXxeHne yoepEéTt noBTopskl, a Npu
3anycke novicka onpeaenuT ponu no Tem xe npasunam. Ecrnv nameHnTb Ha3BaHve NO3MLUKN N3 CNPaBOYHUKA,
OHa CTaHeT 0ObIYHOW TEKCTOBOW AOMKHOCTLIO U MOTEPSET NPEXHIOK NPUBA3KY K POJSIN.
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Bibepute npodeccuro x

BriGepuTe pont M3 CNPaEDYHIKE MNK 33A4aWTe TOUHYID (OPMYNMpPOEKY

CrnMCOK AOMKHOCTEH CnpaBo4HHK

BribpaHo: 2

TeKCTOBOe ONUCAHWe QOMKHOCTH
Bce BuIOpaHHbLIE AOM#HOCTH — NO OHOI Ha CTPOKE. BuiGop W3 CNPABOYHIMKS TOXE MORBUTCA JECh.

VHKeHep
CBApLUMK

MpensapUTenbHEIR NPOCMOTP

I'Iposepeuo: 2. HazsaueHHbIe PONAH MOXHO HIMEHHTE NO HAXATH M.

WCXOOHOE HASBAHWE NOWCKOBAA ©@OPMYNHPOBKA CNOCOE NOWCKA
Wrakerep Wikerep Mo eEegEHHOMY HAZEAHMHD
ManeHnTe HAZEaHNE BuifpaTe ponk B CNPSECUHAKE
CEAPLUME CEAPLUME HasHaueHa ABTOMATHYECKH:
Ceapupk

MauesnTe Hazsanne
Weckath Tonekn no HEIBaHAH

h A

B ofHOM none BUAHbI BBEAEHHBIE AOMKHOCTY U BbIGOP M3 cnpaBoyHuka. MNpeaBapuTesbHbI NMPOCMOTP NoKasblBaeT UCXOAHOE Ha3BaHue,
NMOMCKOBYH (DOPMYIIMPOBKY M Ha3HAYEHHYH POJib.

3apanTe nepuopg

BbibepuTte rotoBbii nepuog - cerogHs, 3, 7, 14, 30, 60, 90 nnn 180 gHen - nubo ykaxute aatbl BpydHyt. Obe
OaTbl BKINOYaloTCs B nouck. BapuaHT «bes orpaHnyeHnsi» uLLeT BakaHCKMM 3a BECb AOCTYMHbINA Nepuog
NCTOYHMKA.

Kak npoBepsieTcsi MecTo paboTbl

B HOBbIX Nouckax npoBepsieTcs hakTnieckoe MeCTO BbINOMHeHUs paboTel. Ecnn BIGpaH ropoa, noaxoasat
paboume mecta BHYTpu 3TOro ropoga. Ecnv BeibpaH pernoH, NOAXoaAT BCE HAaCENEHHbIE MYHKTbl U OO BbEKTbI
BHYTPU pernoHa: Hanpumep, boroton n TypyxaHck nogxoasT ansa KpacHospckoro kpasi, Ho He Ans ropoja
KpacHosipcka.

KonoHka «Fopoa» nokasbiBaeT HAaCEMNEHHbIN MYHKT BbIMNONHEHUS paboThl. [opoa nybnukaumm, agpec oduca,
cobeceoBaHUS 1 NyHKTbl JOCTABKN COTPYAHMKOB HE 3aMEHSAT MecTo paboTbl. Ecrin o6bekT pacnonoxeH BHe
HacenéHHOro nyHkTa, BbIBOAUTCHA «BHEe HAacen&HHOro nyHkTay, a PermoH 1 OCHOBaHWe onpeaeneHus AoCTYMNHbI B
Nnoapo6HOCTAX KapTOUKM.

Ecnun ycTaHOBnEeHo Apyroe MecTo, BakaHCUsi UCKINoHaeTcst ¢ NpuynHon «Mecto paboTbl BHe BbIOpaHHOM
TeppuTopum». MNpn HEQOCTATOYHBIX UITM NPOTUBOPEUMBbLIX CBEAEHUAX OHA HE BXOAMUT B MOATBEPXKAEHHYHO
Bbldauvy M y4nTbiBaeTCs B BOPOHKe kak «MecTo paboTbl He NoaTBEPXKAEHO». YAanéHHasa n pasbesnHasa paboTta
He NpUBA3bIBAOTCA aBTOMATMYECKM K ropody odmca; 415 BaxTbl NPOBEPSETCS PacrofiokeHne oobekTa.

B kapTouke 4OCTYMHbI UCXOOHbIV aApec U TEKCT, HA OCHOBAHUM KOTOPOTO ONpeAerieHo MecTo paboTbl. ATu
CBedeHNs 1 NMPUYKNHbBI reorpadonyeckmx UCKIOYeHW Takke BKItoYeHbl B Excel. CTapble Movnckyu aBToMaTUYeCcKu
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He NepecyHnTbIBaKTCA: ANndA NPUMEHEHNA HOBbIX NpaBui 3anyctute HOBBbIV MOUCK.

MepBoHavanbHas TeEppUTOPUSA 3anpoca K CTOYHMKY He paclunpsieTcst aBTomatudeckn. O6bsBrneHus,
onyGnMKoBaHHbIE B APYroM ropofe v He Bo3BpalléHHbIE UCTOYHMKOM, MOTYT He MonacTb B c6op Aaxe npu
noaxodsiem mecte paboThbl.

NMpoBepbTe 06BLEM NOUCKa

KonunuecTtBo BakaHCcuii Ansi 3arpy3ku BbIOMpaTh HE HY)XXHO: MPUIOXKEHME NOMyYaeT AOCTYNHYO Bbiaavy B
npegenax BO3MOXHOCTEN NCTOYHUKOB. OB6BbEM paboTbl paccuUnTbIBAETCA KakK YMCIO AOSPKHOCTEN X YNCIO
BbIOpaHHbIX TEPPUTOPUI X YNCITO UCTOYHMKOB. Hanpumep, 10 gomkHocTen B 5 ropogax Ha 6 canTax - 300
npoBepok. BribpaHHas obnacTb Unu Kkpam cuMTaeTcs O4HOM TEPPUTOPUEN, @ HE CYMMOW BXOASILLMX FOPOJOB.

OATA NYENMKALIMW BAKAHCHW

09.08.2026 — 07.09.2026 )

O6e QaTel BXNKOUEOTCA B NOWCK

3apanTte nepuog nybnukaummn. OTAenNbHOro MEHIO KONMYecTBa BakaHCcuii 6onbLue HeT.

Mpwu HeobxoauMocCTH YTO4YHUTE yCcnoBusA

B pasgene «Ontummnsaums BbIGOPKU» MOXHO OCTaBUTL TOMBLKO BakaHCUW, rae 3anofiHeHbl 3apnnara,
paboTtogartenb, 3aHATOCTb uUnu rpaduk. MNapameTp « TONbKO BakaHCKMM CO CCbINIKOV» OCTaBMseT 3anucu, Ang
KOTOPbIX MOXXHO OTKPbITb UCXOAHYI0 Nybnukauuto. «be3 NoBTOPSOLMXCA BaKaHCUM» COXpaHSeT OOUH BapuaHT
npwv coBnageHnn SOMMKHOCTU, paboTtofgaTtens u ropoga. Yem Gonblue ycrnoBuii OTMEYEHO, TEM MeHbLUE ByaeT
pesynbTar.

dnaxok «3apa60THa;| nnarta» npoBepAeT Haln4yne XoT4 Obl OQHOW YMCINOBOM rpaHunLbl HE3aBNCUMO OT BaJlOThl.
B 3apnnaTtHyr aHarMTuKy nocne c6opa BXOOAT TOJIbKO MeCAYHble NpeanoXeHuna B py6n$|x.

Haxmute «OnbIT paboTbl», « Tun 3aHATOCTUY Unn «'paduk 1 opmaT paboTbl», BbIOEPUTE OOMH UK
HECKOIbKO BapuaHToB U HaXmuTe «MpumMeHnTb». BHYTpYM O4HOrO MEHI0 4OCTaTO4HO Nto6oro BeibpaHHOro
BapuaHTa; Mexay pasHbiMu unbTpaMm AOSMKHbI BbIMOMHATLCSA BCE BKIIOYEHHbIE yCroBUs. «He ykasaHo»
O3HavyaeT OTCyTCTBME CBEAEHUN, a He OTCYTCTBME onbiTa. «COpOCUTbY CHUMaeT orpaHunyeHne, «OTmeHa»
COXpaHsIeT NpexHune HacTporikn. CoOOTBETCTBUE BbIOPaAHHOM TEPPUTOPUMN NPOBEPSIETCS BCErAa - OTAENbHOMo
dhnaxka onsa ropoga Her.

OnTUMM3aUUA BEIGOPKU

(QCTEBNTE TONMBKD BakaHCHK, B KOTOPLLX 3aN0NHeHL OTMEYeHHsIe nona

3apaboTHan nnata [ ] Bes noeToparowmxcA BakaHCHA
¥Ea3aHa xoTA Okl 00HA YWCNOBaA rpaHnua OcTaeuTs OHY EARAHCHUID NPKU COENZAEHAN JOTFHOCTH ;'JHC_‘E‘-:_C;I,BT&".C "
ropona
[] Pabotopatens |:| Tonbko BaKAHCMM CO CCLINKOH
MPUCYTCTEYET HAIBAHWE KOMNAHAK MOHO OTEPEITE MCXOGHYID MyGNWKELMIO BaKaHCum
D OneiT pabotbi Tun zaHATOCTH

Bes OFDHHM'-IEHMﬁ MonHas 3aHAToCT

’:‘ paduk u chopmat pabothi

Ees orpaHu-eHmui

OTmevariTe TONbKO AENCTBUTENBHO HEOOXOAVMbIE YCMOBUSA: KaXO0€ U3 HUX yMEHbLUAET BbIOOPKY.

Haxmute «CobpaTtb AaHHbIe»

MpunoxeHne cHavana oueHnT 06bEM paboThl. [ns 60mbLIOoro 3anpoca NosiBUTCSt OKHO NOATBEPXKAEHUS.
MpoBepbTe KONMYECTBO NOMCKOBLIX CPE30B Y OPUEHTUPOBOYHOE BPEMS, 3aTeM NoATBEpANTE 3anycK.
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KHonka 3anycka HaxoauTcs cpasy nog HacTporkaMm BbIGOPKU.

MaccoBas 3arpy3ka AOMMKHOCTeMN

OTOT pexnM HyXKEH, KOoria y Bac Y»e eCTb COOCTBEHHbIN NepedeHb HasBaHWi 1 BbIGUpPaTb Kaxayko AOIMKHOCTL B
crnpaBoYHMKe Heyao6Ho. 3a OfMH NoucK MOXHO Ao6aBuTb Ao 500 OOMKHOCTEN.

* MogrotoBbTe cNUCcOK. PasmectuTe kaxayt AOMKHOCTb Ha OTAENbHOM CTpoke. Takke NoaaepKmBaroTcs
TOYKa C 3anATon 1 Tabynsuusl. 3aronoBok cTonbua ny4dlle He KoNMpoBaTb.

» CkonupynTe paHHble. B Excel BbigenvTte TOMNbKO S4enku ¢ AOrmKHOCTAMU 1 HaxmuTe Ctrl+C. CoxpaHaTb unm
3arpyxatb cam goann He TpebyeTcs.

* OTkponTe «HanpaBneHue noucka». Ha Bknagke « Cnncok JOMKHOCTEN» UCNONb3ynTe obLiee none ons
OJHOW JOMKHOCTM U TOTOBOrO Crucka.

* BctaBbTe nepeyeHb. LLIENkHMTE MHOrocTpoYHoe none n Haxmute Ctrl+V. Nog nonem nosiBUTCSA YMCno
pacno3HaHHbIX CTPOK, MOBTOPOB M NPOMYLLEHHbIX 3HAYEHUN.

* Mpun HeobxoanmMocTn oTkponTe «lMpeaBapUTENbHLIN NPOCMOTPY. [1PUNOXKEHNE NOKaXKeT ANA KaXaom
CTPOKM UCXOLHOE Ha3BaHMe, NOUCKOBYO (DOPMYITMPOBKY 1 CMNOCOD noumcka.

* Mpun He06Xx0ANUMOCTU YTOUHUTE NMOUCK. [py yBEPEHHOM COBMaAeHUV NPUNOXKeHNe Ha3HauYMT Porib
aBTOMaTU4ecku. HaxxmuTe Ha Heé, YToGbl BbiIGpaTh ApYryto porib B cripaBoYHuKe. Ecnn ponb He onpeaeneHa
YBEPEHHO, UCMOMNb3YeTCs NMOUCK MO HA3BaHWIO; €ro Takke MOXHO BblbpaTb BPyYHYO Anis Moo CTPOKU.

* [lonosiHUuTe CNUCOK yepes «CnpaBO‘-IHMK». OTMeueHHble TaM No3nuun Cpagdy NodaBATCA B TOM Xe TEKCTOBOM
none m CoOXpaHAT CBA3b CO CBOEMN ponbto. YpnaneHue CTPOKM N3 MOJ1A CHUMET eé Bbl60p B CrpaBOYHUKE.

* Haxxmute «MpumeHnTb» oauH pas. [MNpunoxeHne NpoBepUT CIUCOK, YAANUT NOBTOPbI U COXPaHUT
pacrno3HaHHble AOMKHOCTU. Ecrnv okHO 3aKpbITb KpecTukoMm unmn Escape, nameHeHust B Bbibope npodeccuit
OTMEHATCA.

Mpumep cnucka:

YyuTenb aHrmnnCcKoro siablika
Yuntenb HEMELKOTO s3blka
VHXeHep no oxpaHe Tpyaa

Mocne noGaBneHns HacCTponTe TEPPUTOPUM U UCTOUHMKU. OBBEM NomMcKa paccynTbiBAETCH aBTOMATUYECKM:
OOJDKHOCTM X Tepputopumn * nctodHukn. o 1 000 npoBepok nouck 3anyckaetcsa 6e3 npegynpexaeHus oo
06béme; o1 1 001 go 4 000 TpebyeTcs NOATBEPKAEHNE C OLIEHKON BpeMeHu; cBbiwe 4 000 Heobxoaumo
YMEHbLLNTE 06BEM MUNKU pasfgenuTb Nouck. Bpems crnyXut opueHTMpoM 1 He 3anpeLuaeT 3anyck. Cnucky ceblille
100 JOMmKHOCTEN MPUIOXXEHNE aBTOMaTMYeckn obpabaTtbiBaeT BHyTPeHHMN nakeTamu no 100 B ogHOM o6Lem
novcke. [Ins TakMx NOMCKOB yAarneHne NoBTOPOB BKIOYAETCA aBTOMATUYECKN N OEACTBYET MEXAY BCEMU
nakeTamu.

UTo ouMLiaeTcA aBTOMaTUYECKMU: ropos B KOHLIE Ha3BaHWs!, paspsia, npeanpustie, o6bekT u apyrue
cny>keGHble YTOYHEHUS MepeHoCcATCs B HeobszaTenbHble cBeaeHust. [JomKHOCTU, pasaenéHHble 3Hakom «/»,
NPOBEPSIOTCA KaK anbTepHaTWBbI, a He Kak 0QHO 0BGsA3aTenbHOe coveTaHme.

Kak cneanTtb 3a coopom

C60p BbIMOJTHAETCA B (bOHe, NO3TOMY BO BpeMA OXMAaHUA MOXHO MNOJib30BaTbCA NMpUoXXeHnem n co3gaBaTb
HOBbl€ 3arnpocChbl.

OpHoBpeMeHHo BbinonHsATeA 4o 10 c6opoB; Bcero B paboTe 1 odepeam MoxeT HaxoamTbes Ao 30 NomcKoB.
OrpaHunyeHmns obpalleHuin K KaxaoMy canTy oblume Ans Bcex cbopos, NOITOMY napannienbHbie 3anpochbl MOryT
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»KOoaTb CBOEN o4epegn.

B kapTouke nokasaHbl 06paboTaHHble MPOBEPKM, COXPaHEHHbIE BaKaHCUM, TEKYLLIMIA UCTOYHUK 1 3Tan: 3arpyska,
obpaboTka unv coxpaHeHue. [1onsi NpoBepoK - He oM NPOLUELLIEro BpeMeHU: NycToi oTBeT obpabaTtbiBaeTcs
GbICTpEee MHOTOCTPaHWYHOW Bblgauu.

I"Ipwlea OXngaHund nokasblBaeTCA OTAENIbHO: O4epedb NMPUIoXXeHnd, nHTepBal 3anpocoB, OTBET UCTOYHUKaA
M NnoBTOP. BpeMﬂ 3TUX OXNOaHWM He cKnagbiBaeTcst Mexay napannenbHbIMA NOUCKaMWN. I'IpM HeJocTaTke
OaHHbIX BMECTO J10)KHOIo CpOKa YKa3aHO, Yero He xsataeT OJ14 OLEHKN.

BpeMFI NoKa3blBae€TCA OMana3OHOM N YTOYHAETCA BO BpeM4A c6opa MO CKOPOCTU KaxKaoro NCTo4YHUKa. Ecnu
CTaTUCTUKM Marno, NporH0o3 nomMe4veH Kak npep,BapMTeanbM. 310 OpueHTUpP, a He FapaHTI/IpOBaHHbIIZ CpPOK:
oXungaHue goctyna, NoBTOPHbIE MOMbITKN U rny60Ka9| Bblgaya MOryT yBelmM4nTb OANTUTENIbHOCTb.

HayvanbHas oueHka Ans novcka onvpaeTcsi Ha cpefHee BpeMs U3BECTHbIX COYEeTaHUN N MEHSETCS NO Mepe
BbINOMHEHNS], eCrN OTBET UCTOYHMKA 3agepxmBaeTtcs. OpneHTUpynTech Ha akTUYecKnii Nporpecc u NpUYmHy
OXMAaHWsa psSgoM C OLEHKON.

®oHoBkIe cOopbl

Texyugax 3agaHmi: 1 - snonyAeTca: 1 - B ouepegw: 0

Cboop #1 BhINDMHABTCA

WHxenep NMHP 3 u3 6 cpesor - coxpaHeHo 1 BakaHCcHA
——— ]

JobCareer - WMixenep MHP - 3arpyska - ctpadny; 30 - nonyyeHo 3anuceii: 600 - OpueHTMpoBEoYHO ocTanock: T cex. — 2 muH. Onmaanue goctyna

K MCTOMHWEAM MOMET YBENUYUTE BPEMA.
Tekyuwme peaynsraThl OTMeHNTE

Hosochbwpck

I'Ipwmep d)OHOBOFO c6opa: cneguTe 3a TeKywmrm 3T1anom 1 OCTaBLLIMMCA BpEMEHEM, a He TOJIbKO 3a NPOoUeHTOM NMpPOBEPOK.

- B ouepenum - 3anpoc oxuaaeT Hayana paboTbl.
* BbINonHsAeTcs - BakaHCUM 3arpy»KatoTcsl.

* Oxxnpaet NOBTOPHOW NOMbITKMU - BDEMEHHO HEAOCTYMHbIN cpe3 ByaeT aBTOMaTUYECKN NOBTOPEH NO
pacnucaHuio NPUIOXeHNs; BpeMs criedytoLlert nonbITKM CMOTpUTE B cTaTyce.

» 3aBepLueHO - BCe AOCTYMNHbIE YacTu 3anpoca obpaboTaHsbl.

» 3aBepLUEHO YaCTUYHO - YaCTb UCTOYHMKOB UM KOMBVHaUMIA BEpHYya oWwnGKy, HO OCTarnbHble pesynbTaThl
COXpaHeHbI.

* OwwmnbKa - Nony4nTb pesynbTaTt He yaarnoch.

AKTUBHbIV 3aNpOC MOXXHO OTMEHUTL. YKe 3arpyXeHHble AaHHble NPY 3TOM OCTaHyTcs B uctopumn. Coop
BbINOMHSAETCS Ha cepBepe 1 NpoforkaeT paboTaTh, Aaxe eCnn NoNb3oBaTeNb 3akpbin 6paysep 1nv BbIKNIOYMUI
cBoOM KoMnbtoTep. Nocne aBapuiHOro nepesanycka cepBepa He3aBepLUEHHbIN Cpe3 aBTOMaTUYECKN
BO3BpaLlaeTcs B o4depenb Nocre NCTeYeHMs 3aLlUTHOrO MHTepBana - He bornee NATK MUHYT. Cpeasl,
OXMAaBLUME BPEMEHHOrO NOBTOPA, TAKKEe COXPAHAOT CBOE COCTOSIHME.

Kak uyntaTtb pe3ynbTaThbl

B Gnoke «AHanuTrKa BbIGOPKM» BbIGEPUTE HYXKHbIN Nouck. Tabnuua cpaBHMBaeT npodeccum 1 ropoaa, a
pacronoXeHHas Nnof Hell BOPOHKA MOKa3bIBaEeT, CKOMNbKO BAKaHCUIA OCTarochk Nocre KaXaoro atana npoBepku.

Mpu nTOroBOI NPOBEPKE HAa3BaHWUSI BakaHCUIA CBEPSIOTCS C YTBEPXKAEHHLIM PEECTPOM COOTBETCTBUM
npocheccuin. ITo nomoraeT yopaTb NPearioKeHUs ¢ NOXOXUMM CrioBaMu, HO Apyroun npodeccuen. Ecnu
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oXunaaemasi BakaHCcusi He nonana B pe3ynbTaT, coobLmTe 0 NpobrnemMe U3 NCTOPUM NoOUCKa N YKaxXnUTe npumep
eé HasBaHus.

AHanuTuKa BeIGOpKK
Mowce #26 - 13 npodh. - 8 TeppUT - 3aBeplueHo - 1533 BakaHCHiA

MNMpocmoTpeTs BakaHcu — 1533 Boirpysuts B Excel
Cpenuaa Konuuecteo Murumym Marcumym

Mouck #26 - 13 npodh. - 8 TeppuT. - 3asepwero - 1533 axaHcui e

Mpodeccun AbGakan Benoso Kemeposo KpacnoRpck M
PE—— I 56 000 2 72000 P
i I S 8 BaKaHcuin 7 BaKaHCHid 3
- S . 80000P 120 000 P
laCTED CMEHBI HeT AaHHb HeT gaHHbD F
6 BaKaHcui 6 BakaHCui

73500#8 127 000 2 82500#¢ 925009 1
MacTep yuacTka

5 BaKaHCuil 2 BaKaHCUR 17 BaKaHcuit 53 BakaHcui 6

65 000 2 127 000 2 90 000 2 82 500# 1
Macrep uexa

4 BaKaHCuil 5 BaKaHCUi 10 BaKaHcuit 36 BakaHCi 6

Ha HACTONLHOM M NNAHIWETHOM 3KDaHE QNHOEPEMEHHO NOKA3AHE YETHIDE M0POAA W YETHIDE NPOECTHY; HA MOGHMEHOM — CTONBKO, CKONBKO NOMEWAETCA Ge3 noTepn
UNTAEMOCTH. [INA OCTANEHEX SHAYEHMI MCTIONESYITE MOPUIOHTANLHYIO W BEPTUKATEHYK NPOKPYTEY.

BOPOHKA OEPABOTKW 3ANPOCA
Kak cthopmupoBanack BeiGopka 23% BOLLMO B aHANMWTHKY

HaipeHo NCTOYHHEaMH

TPSASEPHTENLHLIE COBNAZEHIA, KOTORSIS COOBMAN CaiiTs N 6683
e
MepenaHo NPANOXEHUD
Nonyueto ¢ yséTom mmira, Tepperropma n accrymex dursrpo: (R 3675 -3008
caiira
Mocne npoBepKM AOMKHOCTH
Fun nowcica no saepBHsoMy HasEaHWO uoxmouens aksow Beo (TR 1633 2142
CMLIEN0BOTD COOTEETCTEMA S2rOnoera
ObazatenkHble yCNoBuA
v [ 1533 -0

Banonkeiss BEPAHHLIE NONA OTHMUSALIA B1BOpIA
Wroroean Bibopka
[ R e —— 1633 -0
Ha COENAASHME AONHHOCTY, PABITONITENA ¥ ropaa
B 3apnnaTHo#W aHanuTuke

p - 1527 -6

ECTh MECAUHSA 3pNaTa 8 PYBNAX © WWCNOEOR RakWLEs

HageauTe yxasaTens Ha STan, 4Tolsl YoMASTS NPaENG oBpaboTkH. OANHAKOEGIE SHAMEHNA OSHGHEIOT, TO Ha JTaNE GaKGHCHH HE HCKITIONATNCE.

MepekntoyanTe nokasatens Hag Tabnuuen; HaxaTue Ha S4YenKy OTKpbIBaeT pacnpeaeneHune 3apnnar. Huxe BUAHO, Ha kakoM aTane
cokpaTtunachk Bblbopka.

MepuaHa CepefunHHOe 3HayYeHMe: NoNoBMHA NPeasioKeHU HKe, NOMIOBUHA BbiLLE.
CpegHsaa Cymma Bcex 3apnnaT, pasgenéHHas Ha KonmMyYecTBO BakaHCUM.
KonuuyectBo CKONbKO BakaHCUI C MOAXOAALLEN 3apniiaToi BOLLSIO B PacyéeT.
MuHuMyMm 1 makcumym Camoe HU3KOE M CaMoe BbICOKOE MNpenfioKeHre B BbIOOPKeE.

Uuncno co 3HaKkoM «MKHYC» cripaBa OT dTarna NnokasbIBaeT, CKOMbKO BakaHCUI BbiNo UCKIIOYEHO MMEHHO Ha HEM.
Ecnu 3Ha4YeHnsi He U3MEHUIUCh, STOT 3Tan HUYEro He UCkMouun. [Ins cTapbix MOUCKOB NPUMOXEHNE
nokasbiBaeT COKPaLLEHHYH BOPOHKY.

Haxmute siyeitky Tabnmubl, 4Tobbl yBUAETb NOApPoGHOE pacnpeaeneHve 3apnnaT. Micnonb3yinTe KHOMKY
«[MpocMoTpeTb BakaHCUM» AN Nepexofa k kapTodkam paboTtodaTeneii.

Kak cuutaeTtcsa 3apnnara: ecrnv ykasaHbl fiBe rpaHuLbl, UICNOSb3yeTcsi cepeamnHa BUnku. Ecnv ykasaHa ogHa
rpaHuLa, Ucnonb3yeTcsl oHa. B OCHOBHYIO aHanmUTUKy BXOOST MECsYHble NpeasiokeHns B pyonsix.

Papap BakaHcui - 7.0 - 13.10.2026



UcTopus un Bbirpyska

Bce BbINOMHEHHbIE MONb30BaTENEM 3aMpPOChl COXPAHAKTCS B €ro NIMYHOM pasfene «/ICTopus MOUCKOBY.
Haxkmute Hy>KHYH CTPOKY, YTOObI CHOBa OTKPbITh €€ aHanuTuky. [pyrine nonb3oBaTteny 1 agMUHUCTPaTop He
BUOAT 3TOT MOUCK B CBOEW 0ObIYHOM UCTOPUK. [ns YaCTUYHO 3aBEPLUEHHOIO NMOUCKa PacKponTe NPUYNHY
owmnbkM 1 HaxxmuTe «IoBTOPUTL OLUMBOYHBIE CPE3bI»: PAOOM NOSABUTCS COCTOSIHME (POHOBOrO MOBTOpPA.
MpunoxeHre NOBTOPUT AOCTYMHbIE A5 NOBTOPA HeyAayHble KOMOUHaLUKM 3TOro 3anpoca, He 3aTparveas
YCMNELLHO 3aBepLUEHHbIE. HaxnmaTb OCHOBHYH KHOMKY «CobpaTtb faHHbIe» AN 3TOro He TpebyeTcs.

Ecnun Tepputopus oTCcyTCTBYET B CipaBoYvHuKe SuperJob, pedynbTat 3TOro UCTOYHUKA Mo Hen - 0 BakaHCUM.
OTgenbHOe NpegynpexaeHue He BbIBOAMTCS, MOBTOP He Tpebyetcs. OAHOMMEHHbLIV ropod APYroro permoHa He
noactaensetcs. [Npu gpyrmux owmnbkax KHOMKa NoBTOpa OCTAaETCs AOCTYMHOM.

KHorika «Excel» B uctopumn nnu «BeirpysnTs B Excel» B aHanuTuke coxpaHseT NoMHbIv pesynbTaT BbIbpaHHOro
noucka. [MaBHbIN NNCT «BakaHCUny COAEepP>KUT OTCOPTUPOBAHHBIN CMIUCOK HAaWAEHHbIX NPEearoKeHUN.
JononHutenbHble NUCTbI «AHanMTUKay, «CToYHUKMY, «KayecTBo 1 BopoHKka» 1 «lMapameTpbl moncka»
nomMoratoT OLEeHUTb 3apnnaTbl, BKNaj nrowaaok, NofHOTY AaHHbIX U ycnosus cbopa.

MCTOpMH NMOUCKOB

Nata MapameTpbl BakaHcwuid [OeiicTBus

06.09.2026, 15:15:00 ByxranTep £
3asepLieHo

06.09.2026, 14:15:00 VHKeHep-aneKTpuK 54
3aBepLieHo

06.09.2026, 13:15:00 MeHemxep no sakynkam 37
3aBepLUEHO

Y4eOBHbI NpuMep 3aBepLUEHHBbIX MOUCKOB. «KapToukmn» OTKpbIBalOT BakaHCcuK, «Excel» coxpaHsieT pesynbTat B chann. HassaHus u
KONM4eCTBO BakaHCWI NpUBEAEHbI AN UNIOCTPALMN.

OGpaTtHas cBA3b

Haxmute «ObpaTHasi cBA3b» B MEHI0 NpuoxeHusi. B obem okHe BbibepuTe agpecarta - agMUHUCTPaLUIo
NPUNOXXeHns nnmn pa3paboTymka, 3aTeM ONULLIMTE BOMPOC, OLWNOKY nnv npeanoxeHune. Email nogcraensetcs us
YYETHOW 3anucy aBToMaTU4eCcknU. Ecnm 3akpbITb OKHO A0 OTNpaBKX, YHEPHOBUK COXPaAHUTCH MpU NOBTOPHOM
OTKpbITUKN. OrpaHNYeHns Ha KONMYECTBO CUMBOJSIOB B COOBLLIEHNM HET.

Ecnun owmnbka Bo3HMkNa npu cbope BakaHCUIA, packponTe eé B UCTOPUKN N HaxmuTe «CoobwmuTb 0 npobnemey.
Homep cooTBeTCTBYlOLErO NOMCKa ByAeT NpuUnoXxeH asTomatuyeckn. opma He NpMHUMaET dannbl U He
nepenaéTt BepCuio NPUMOXEHNs, CBedeHMs 0 Bpay3epe, Naporib Uv TOKEH aBTopu3aunm.

Tonbko gnsa agMuMHUCTpaTopa: pasgen «b[ n GunnuHr» nokasbiBaeT AOCTYMHOCTL 6a3bl U aBTOpM3aLuK,
06bEM Tabnuy, pesepBupoBaHME U KBOTbI. Pacxon paccunTbiBaeTCs NTOKarbHO MO NOSTyYeHHbIM oTBeTam 6asbl 1
aBTOPM3aLMK, @ TAKKE pacnakoBaHHOMY OOBbEMY LUTATHLIX Pe3epBHbIX kKonui, ¢ 3anacoM 30%. HavyanbHble
pacxoa v nepuop 3agatotcsa no Usage. Npu cmeHe Tapuda HyxkHa HoBas ucxogHas Touka. ABTOMaTU4eCKui
nepexon Ha CrneayoLnin MecsL, BO3MOXEH TOMbKO Nocne SiBHOro NOATBEMKAEHUS KaneHaaps
agMUHUCTPaATOPOM; 3TO JTIOKarnbHas OLeHKa, a He NPOBEPEHHbIV cOpoc cyéTumka Supabase. 3amepbl pasHbix
nepruoaoB He CPaBHMBAOTCS Kak oLnbka yy4éTta. Mpobenbl y4éTa BblAeNAoTCs; OpYyrne NPOeKkThl U BHELLIHUE
onepauun He yuTeHsbl. [1porHo3 He aBnAeTCa rapaHTuen nnn oduumanbHeiM cHETOM. OBbIYHBIM NOMNb30BaTENSAM
nokasatenu B[l n GunnuHra HeJoCTYMHbI.
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Ona agMuHUCTpaTopa

B pasgene MHUMOEHTOB agMUHUCTPATOP MOXET PUNbTPOBaTh 3arpy>KeHHbIE 3annUCK MO UCTOYHUKY,
KPUTUYHOCTU U BPEMEHU NocnefHero cobbiTvs. MaccoBoe AeNCTBME OTHOCUTCS TOMbKO K BblIOpaHHLIM BUAMMBIM
3anucam; cmeHa unbTpa copacbiBaeT BbIGop. [ycTo 00N KOMMEHTapUIA COXPaHAET NPeXHNe
KOMMEHTapuu.

Ecnun cnncok orpaHnyeH 3arpy>keHHbIMU 3anucamm, UnbTpbl HE ULWYT No Bcen nctopuwn. Nocne maccoBoro
AeNCTBUSA NPOBEPbTE YNCIMO YCNELUHbIX U3BMEHEHWIN 1 NepeYnCIieHHble OWNOKN. 3aKkpbiTUe MHUMAEHTA BPYYHYO
He ncnpaBsrseT ero NpuUYmHy.

McTournk

jobcareer ~
KpuTHUHOCTE
Bce A4

Mocnegree cobuimue

3a ecé epemA v

PUNETPEI NPUMEHAKTCR K 2AMPYHEHHEIM 33MMCAM TEKYLWETD CTATYCA.

Bribpats BCe 3arpy#eHHkie

BoibpaHo: 1 13 1 3arpy*eHHbIX
Hoewiii cTatyc

B pabote v

OB koMMeHTapUi (HeobR3aTENBHO, 3aMEHMT KOMMEHTapWK BbiDpaHHLIX)

7

MpUMEHNTE K BLIGPaHHBEIM

BriGpaTh MHUMASHT Nel

WHUMAEHT N1 - TecTOBbIH MHLUNAEHT
EmkocTs Gassl - jobcareer
OMUAEET PECCMOTPEHIA AGMUHUCTPETOPOM

Mpepynpexpenne Hosoe

MpoBepka Maccosoil 06paboTki
Brepewie: 24.08.2026, 00:11:15  Mocnegwee cobwmue: 24.09.2026, 00:11:15  MosTopos: 1
KoMMEHTapHA aAMMHHCTPaTOPa

Cratyc COXpaHHTE KOMMEHTAPHIR

Hoeoe ~
E

I'Ipwmep Ha TeCTOBbIX OAaHHbIX: Bbl6epVITe NCTOYHUK, KOUTUYHOCTb U Nepuoa, 3ateM OTMEeTbTe HYXHble 3anncu.

Y agMunHUCTpaTopa BO BTOPOW CTPOKE 3arofiIoBKa, PAAOM C MHCTPYKUMEN, HAXOAUTCS KHOMKa «YNnpaBeHne
npunoxeHnem». OBbIYHBIM NOMNb30BaTENSIM 3Ta KHOMKa HE MOKa3bIBaeTCs.

» O630p - YMCO NorMb3oBaTenen, akTMBHbIE 1 OXUAALLME 3a4aHus, 3anonHeHne 6asbl U COCTOsAHNE
PE3EpPBHOro KOMMpPOBaHWsI.

* Monb3oBaTenu - paccMmoTpeHne 3anpocoB AO0CTyNna, co3gaHune y‘JéTHOVI 3anncu ¢ aBToMaTtn4eCKkun
I'IepeHeCéHHbIMVI OaHHbIMW 3a4BKU, USMEHeHe posin, NpnocTaHoOBKa U BO300OHOBEHNE OocTyna, Bblaava
HOBOro BpeMeHHOro napons. [Nocne cosgaHna nnu nepesbinycKa BpeMeHHbIVI naposib O4vH pa3 Nnoka3biBaeTCA
aAMUHUCTPATOpPy BMECTE C JIOTMHOM U aApeCOoM NPUNnoXxeHua; BeCb Ha6op MOXXHO CKOnMpoBaThb U nepeaaTtb
nonb30oBaTesito CaMOCTOATES1IbHO.

» OGpalleHus - NPOCMOTP BOMPOCOB, OLIMOOK M NPeASoXeHnid, nepeBon obpalleHust B paboTy Unu 3aKkpbiTve U1
COXpaHeHWe BHYTPEHHEro KOMMEHTapus.
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* MHUMOeHTbI - aBTOMaTMYECKN 3aperncTpupoBaHHble OLLNMOKN MCTOYHMKOB, aBTopu3aumm, 6a3bl, pe3epBHOro
KOnupoBaHus 1 OHOBbIX 3agaHui. [oBTOPbI 06bEAMHATCS, @ BOCCTaHOBMNEHME (PMKCUpyeTCst aBTOMaTUYECKM.

* B,  OUNNWHT - pacyéTHLIN TpadurK N OCTaTOK KBOTLI, Nepuoa, cocTosHue B 1 aBTopmsaumu,
pesepBupoBaHue. HavyanbHaga Touka 6epétca n3 Usage; 310 OLleHKa € 3anacoMm, a He ouumanbHbIA CHET
npoBavigepa. MNoporu pacxoaa: 50%, 75%, 90%, 100%; nporHo3 TpebyeT He MeHee CyTOK HEMPEPbIBHOIO y4éTa.
[pyrve NpoeKThbl 1 BHELLHWE Onepauum MOryT pacxogoBaTb OOLLMIA TIMMUT.

* COOp AaHHbIX - 06Lasa napannenbHOCTb 04epean U COCTOSIHNE MOAKITHYEHHBIX MCTOYHUKOB.

* UICTOYHMKM - COCTOSIHNE NOAKIIOYEHUI U AOCTYNHAsA TOSIbKO aAMUHUCTPATOPY AMAarHoCTUKa YMCTOro nomcka
HH. JOMmKHOCTM MOXHO BBECTM CMIUCKOM UMK 3arpy3nTb Mo HOMEPY NMPEXHEro Nnoucka, 3aTem UCKMHUYNTb
OTAerbHble MO3MLMM 1 3amnyCTUTb NPOBEPKY B OTAENbHON o4epeau.

* XpaHeHue 1 cuctema - Cpok XpaHeHusi NoapobHbIX pesdynbtaToB u Excel, noporu 3anonHeHuns 80%, 90% u
100%, kaTanor pe3epBHbIX KOMUIN U COCTOSIHUE MPUMOXEHMS.

ABTOMaTMYECKOE MMCbMO MPU CO34aHMKN NOMb30BaTENs He OoTNpaBnseTcs. Apec 3NeKTPOHHOW NOYTbI
noaTBEPXAAaeTCs NPUOXXEHNEM aBTOMATUYECKUN, a aAMUHUCTPATOP CaMOCTOATENBHO NepeaaéT Nonb3oBaTento
agpec NpPUNoXeHUs, SIOrMH 1 NoKa3aHHbIN BpeMeHHbIM naporb. [locne 3akpbITUa OKHa NPeXHUn naposib
MOBTOPHO He OTODOpaXkaeTcsi: Npy HEOOXOAMMOCTU crieayeT BbiaaTtb HOBLIN. [pn 100% 3anonHeHus 6a3bl HoBbIE
3a[laH1s BPEMEHHO He NPUHMMAIOTCS; y>Ke Co30aHHasa ovepeb COXpaHaeTCs U BO30OHOBMSETCs nocne
0CBOOOXAEHUA MecTa.

XpaHeHue: nogpobHble pe3ynbTaThl U cdhopMmmnpoBaHHble Excel-charnbl goctynHbl 90 gHen. Obwas
MHpopMaLMs O NOUCKE OCTAETCA B MCTOPUK. [1Na 3almThl JAHHbIX €XXeQHEBHO CO34aETCsi pe3epBHas Konusl.

PaboTta yepe3 Telegram-6oTa

Telegram-60T «Pagap BakaHcum» lMovck, nporpecc, kapToyku, aHanuTuka, BopoHka n Excel B Telegram.

BOoT ncnonb3yeT TO e NPUoXEeHNe 1 NNYHYI0 UCTOPMIO CBA3AHHOIO nonb3oBartens. INMouck, co3aaHHbIv B
Telegram, nosiButcst B BE6-MHTEpPdECe 3TON YHETHOW 3anncuy, a pedyrnbTaTbl MOXHO OYAET OTKPbITh U1
BbIrPY3UTb MoObIM U3 ABYX CMOCOGOB.

Moucku n pesynbtaTthbl B 60TE

* Mou aKkTMBHbIe MOUCKM - 3a[ja4M C carTa U n3 6ota, 06BEM coveTaHui, Nporpecc, No3vUus B oMepeam n
npeaBapuTenbHbI AMana3oH 3aBepleHuns. KHonka « O6HOBUTbY» OOHOBMSET Ty XKe KapTOouky.

° MCTOpMﬂ - MOWCKM C canTa 1 13 6oTa OOCTYNHbI NOCTPAHUYHO; MOXHO BEPHYTbLCA K bonee pPaHHMM 3anyCkaMm.

* YBe[OMMeHUs - BKIOYMTE COOBLLEHNS O 3aBEePLIEHUM CBOMX MOUCKOB. MpOMEXKYTOUYHbIE NMPOLEHTbI HEe
paccbinatoTcs. HacTpoiika coxpaHsieTcsi mocne nepeaanycka.

* [MoBTOPUTbL MOUCK - UCXOOHbIE YCIOBUS C NPEXHUM nepuogom unu nocneguumn 7, 14, 30 gHamu. Mepen
3amnyCckoM HY>XHO MOATBEPAUTL NapameTpbl.

* LLHa6noHbI - coxpaHuTe NOUCK NoA CBOMM Ha3BaHWEM U UCMOSb3YNTe ero NoBTOpHO. MoxHO xpaHutb o 30
LWAaBMOHOB; HEHY>XXHbIE YOANAKTCA B MEHIO LLAGIOHOB.

* PUnbTPLI - NPY CO34aHUM NoucKa AOCTYMHbI 3HAYEHMS ONbiTa, 3aHATOCTU U rpadhmka. B rotoBol BbiGopke
MO>HO BblOpaTb UCTOYHUK U TEPPUTOPUIO, COPTUPOBATL BakaHcuu No gate unv 3apnnare. Excel cogepxut BCio
BbIOOpPKY noucka.

* AHanuTuKa - Bce rpynnbl 4OCTYMHbI NOCTPAHU4YHO C BbI60pOM OOJIXKHOCTU U TEPPUTOPUN.

* Bonbwon 06BLEM - cebilwe 4 000 coyeTaHnii 60T NpeanaraeT pa3dbueHne Ha otaenbHble nonckn. OHo TpebyeT
NoATBEPXKAEHUS; NPY 3aMoSIHEHNM OYepean OCTaBLLMECS YacT COXPaHSOTCA Ans NpodomkeHus. MNoBTopsl
yOansitoTcs OTAENbHO BHYTPU KaXK40ro noucka.
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° CpOK XpPaHeHusA - B KapTO4Ke yKa3aHa AaTta OKOHYaHUA OOCTYMNMHOCTU ﬂOD,p06HOCTeI2. [Mocne ucreveHus CpOKa
OCTaéTcs cBogka M BO3MOXHOCTb NOBTOPUTbL MOUCK.

* MIHCTPYKLMSA - CCbINKM Ha PyKOBOACTBO U U3MeHeHUst Bepcun; PDF OCHOBHOWM BEPCHM MOXHO CkadaTb, ECMN OH
COXpPaHéH C €& KOHTPOIbHOW TOYKOMN.

AOMVHUCTpaTOPY AOCTYMHO OTAENbHOE MEHI0: MoKa3aTesnu NpUnoXeHusl, Bce oHOBbIE MOUCKUN, COCTOSIHNE
WCTOYHUKOB, MHUMAEHTbI, pe3epBHas KonNuga 1 ouncTka. Kputuyeckne yBeJoMneHnsa HactpamBatoTCs OTAENbHO
OT JIMYHbIX COOBLLIEHMI O 3aBEPLUEHUN.

Kak cBsaizatb Telegram ¢ y4éTHOM 3annUCbIO
* Bongute B BeG-npunoxeHne n Haxmute «lMogknounte Telegramy» psgaom ¢ MMEHeEM nonb3oBaTens.
* B oTkpbiBLIEMCS OKHE HaxkmuTe « OTKpbITb Telegram u nogkntounTby. Kog genctesyeT 10 MUHYT.

e OTI'IpaBbTe noAroToBNIEHHYHO KOMaHAOy 60Ty. Ecnun komaHga He nogctaBmnacb aBTOMaTUYECKMU, CKOI'IMpyI;ITe eé
M3 OKHa NpPUnoXxeHus.

» [loxxgutecb noaTBepXxneHund «Telegram noaknto4€H». KHomnka B 3aronoBke Takke U3MEHUT COCTOSIHUE.

Be3onacHocTb: oanH Telegram-akkayHT Hemnb3si HE3aMETHO NpPMBA3aTh K ABYM MNosib3oBaTensam. YTobbl
CMEHUTb YYETHYIO 3anucb, CHavana Haxmute «Telegram nogknto4én» u Belbepute «OTKMOUNTL Telegramy.

Kak BbINONHUTL NOUCK B 60Te
» OTKpoViTe BOTa NO CChINKE BbILLE M OTNpaBbTe KOMaHAy /start.
e Haxxmute «HoBbI NOUCK» N OTMETbTE UCTOYHUKN AAaHHbIX.

» OTnpaBbTe ropoaa, permoHbl Unu «Poccus» Yyepes 3anaTyro MO0 Kaxabli ¢ HOBOW CTPOKK. s
OOHOMMEHHOIO ropofa ykaxuTte pervoH, Hanpumep «Knpos, KupoBckas obnactb», unu Belbepute BapnaHT
KHOMKOM.

* OtnpaBbTe Ao 500 gomkHocTen. MoxxHO BCcTaBUTb cTondel 13 Excel; 60T NpuHMMaeT NepeHoChl CTPOK,
3anaATble U TOYKU C 3anaTon. Ha3BaHusa 13 cnpaBoYHMKa NOMy4varT roToBble PO UCTOYHMKOB. [Ang
NMPON3BOSIbHbLIX HA3BaHWIN NPOBEPbLTE NPEANOXEHHYIO POJib: €€ MOXHO COXPaHUTb, 3aMEHNTb BPYYHYIO UMK
NCKaTb TOSbKO MO Ha3BaHWIO.

* Boibepute nepuog, B TOM uncne cobCTBEHHbIN ananasoH gat Ao 365 gHen, obasaTtenbHble Nons u yganeHme
noeTopoB. eorpadus onpenensietTcs BolopaHHbIMK TeppuTopusaMu. OGBEM 1M BpeMsi moucka NpunoXxeHue
OLEeHUT aBTOMaTUYeCcKkU. OTaeNbHbIV rmobanbHbIv NepekntoyaTenb TOYHOTO Ha3BaHUSA He HYXXeH: cnocob
NPOBEPKN OnpefensieTca Ans KaXgon JOIMKHOCTMU.

* MpoBepbTe oLEeHKy 06bEMa 1 NOATBEPAMUTE 3anycK.

- Cnegute 3a MHAMKATOPOM BbinonHeHus. CocTosiHue «OxunaaeT aBToMaTUYecKoro noBTopay o3Havaet
BPEMEHHYI0 OLLUOKY UCTOYHUKA; 6OT NPoAomKUT cbop camocToATernbHO. COH0P MOXXHO OCTAHOBUTL KHOMKOMW UMK
KomaHzoMm /cancel, Npy 3TOM y>Ke Nony4YeHHble BakaHCUN COXPaHSTCS.

YacTuyHoe 3aBepLlUeHMe: ECMM aBTOMATUYECKME MOMbITKMA 3aKOHYUMUCL, OTKPOMTE CTaTyC UMW UCTOPUIO U
HaxkmMuTe «oBTOPUTL OLLINGOYHBIE CPe3bl». [TOBTOPSAIOTCS TOMBKO HeyAauHble KOMOMHaLMKU TEKYLLErO 3anpoca;
HOBbI NOUCK co3aaBaTh He TpebyeTcs.

KapTO‘-IKVI HassaHue, pa60Top,aTenb, ropopn, 3apnjiarta, UICTOYHUK U CCblJTIKa Ha I'IY6J'IVIKaU,VIIO.
AHanutuka MegnaHna, cpegHAad, MUHUMYM N MakCUMYyM MO I'IpOCt)eCCI/IFlM nropogam.
BOpOHKa [MokasbiBaeT, CKOMbKO BaKaHCUI OCTarioCh MOCie KaXKaoro atana NPOBEPKU.

Excel NonHaga BbIl'PYy3Ka Bbl6paHHOFO NOnUCKa oTnpaBndaeTCcA AOKYMEHTOM B 4arT.
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OcHoBHble kOMaHAbl: /search - HOBbIV nouck, /history - nuctopus, /funnel - nocnegHasa BopoHka, /status -
COCTOSIHME UCTOYHUKOB, /cancel - ocTaHOBKa akTMBHOro cbopa nmbo copoc eLé He 3anyLLeHHOW HAaCTPOMKN.

BaxHo: pa60Ta ©oTa BbINOHAETCS Ha cepBepe N He 3aBUCUT OT TOrO, BKIMOYEH NN KOMMbKOTEP MOJIb30BaTeENA.

Ecnun 4to-TO HEe nony4unocob

MCTOYHMK OTMEYEeH KaK He[OCTYNHbIN

OH BpeMEHHO He OTBeYaeT UK Afst HEro He HaCTPOEHO NoakYeHne. Belbepute gpyrue AocTynHble
WCTOYHMKM 1 MOBTOPUTE MOWCK NO3JHEE.

HanpeHo cnuwiKoM mano BakaHCUM

YBenu4ybTe nepuog, Bolbepnte GorbLle UCTOYHMKOB UM CHUMWUTE YacTb 06s3aTerbHbIX YCroBui. [ns
BBeAEHHOIN JOSMKHOCTU NPOBEpbTE MNOMCKOBYO (DOPMYIIMPOBKY B NPeABapuTENbHOM NPOCMOTPe U Npu
HeobXxoaMMOCTM YTOYHMUTE € Ha3BaHne Unu BbIGEPUTE POrlb UMEHHO AN 3TON CTPOKM.

B aHanuTuke HeT 3apnnart

HekoTopble paboTogatenu He NyGnukytoT cymmy. MonpobyiTe yBenmuntb BeIGOPKY Unn nepuog. B pacuéThbl
BXOOAT TOMbKO NMOAXOAALLME YNCIIOBbIE NMPEANOXKEHNUS.

NMounck 3aBepLEH YaCTUYHO

Ecnn JobCareer TpebyeT npoBepky 4OCTyna, pedynbTaThl 40 OCTAHOBKM COXpaHATCs. [ToBTOpUTE OWMOOYHbIE
cpesbl no3gHee. Camo Hanuyme NpoBEpKU B OTKPLITOM BamMu Bpay3epe He 03HavaeT, YTo NPUIoXeEHWE He
Mosy4ynno AaHHble.

OTtkponTte cBeaeHus o6 owmbkax B uCTopun. BpemeHHble olwnbKkM NpUnoxXeHne cHavana nopropsieT

aBToMaTM4eckn. Ecnm nonbITKN 3aKOHYUINCE, HAXXMUTE 06L1J,y+0 KHOMKY ((ﬂOBTOpVITb ownboYHbIE Cpesbl» BBEpXY

Cnuncka; ycnewHo 3aBepLLIéHHbIe Cpe3bl MOBTOPHO 3anyCcKaTbCA HE 6yﬂ,yT.

KopoTkasa namaTka

McTouHUKN — TeppuTopust — npodeccust — nepuod — npoBepka o6béma — ycnosust — «CobpaTb AaHHbIEY.

MepenTn K NOUCKY BakaHCUM
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