Papap BakaHCcuu

UHCTpyKuMA nonb3oBaTens
Bepcus 6.0 - 24 ceHTA6psa 2026

Mownck BakaHcuin, NpoBepka Mecta paboTsbl, NUYHasa uctopusd, aHanutuka, Excel n Telegram.

Appec npunoxenus: https://vacancyradar.app/

CamocTtoaTenbHas UHCTPYKLMSA KOHTPOSbHOM ToYkmM v6.0.0. MIHCTpyKumns coxpaHsaeT nosegeHne sepcun 6.0 Ha
Aaty Bbinycka. [MogpobHocTy nybnvkauum n npoBepok NpBeAeHbl B AOKYMEHTaX KOHTPOSIbHON TOYKM.
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YTto penaert npunoxeHune

«Papap BakaHcuii» NOMoraeT nsyvatb pbIHOK TPY[a: HAXOANUTb NOAXOASLLME NPEATIOKEHUS, CPABHUBATL
3apnnartbl U cobupaTtb AaHHble Ans aHanu3a. NpunoxeHne obbeanHseT BakaHcun HeadHunter, SuperJob,
«PaboTtbl Poccuny, JobCareer, Angekca n Coepa B 04HOM BbIGOPKE - HE HY>KHO MPOCMAaTPMBATb KaXKAbIN CanT
OTAENbHO.

Bbl MOXeTe 1ckaTb cpasdy Mo HECKOMbKUM AOMMKHOCTSIM, ropodaM 1 permoHam, Buioupatb nepuo nyonvkaumm v
YTOYHATb TPeBOBaHWs K OMbITY, 3aHATOCTU U hopmaTy paboTbl. [OMKHOCTY U TEPPUTOPUM MOXKHO BbIGpaTh 13
CnpaBoYHMKa Unu f06aBUTb FOTOBLIM CNUCKOM. [punoxeHne npoBepsieT COOTBETCTBME BakaHCKI 3anpocy,
no3BonisieT yopaTb NOBTOPbI U OCTaBUTb TOJLKO NMPEASIOKEHUS C HY>KHbIMU CBEAEHUSIMU.

HaunHas ¢ Bepcum 4.2 npunoxeHue ncnonb3dyeT cobCTBEHHOE JOMEHHOE MMS - vacancyradar.app. 3710
NOCTOSIHHBIN odunLManbHbIN agpec Beb-Bepcum.

Bo Bpemsi novcka MOXHO crieuTb 3a XO40oM cbopa 1 OTKpbIBaTb Y)Ke COXpaHEHHbIe pe3ynbTaTtbl. BakaHcum
OOCTYMHbI B KapToykax, 3apniaTHow aHanutuke u Excel, a k 3aBepLUEHHbIM MOUCKaM MOXHO BEPHYTLCS Yepes
nnynyto nctoputo. Cbop paboTtaet B hoHe: 3akpbiTne bpaysepa He ocTaHaBnNMBaeT Nnouck. Ecnv yacTb gaHHbIX
Mony4YnTb He YAAnNoch, MPUNOXEHUE COOBLLMT 06 3TOM U COXPaHUT AOCTYNHbIA pe3ynbTarT.

BaxHo: npunoxeHne nokasbiBaeT 3apnnary, ykasaHHyo pabotogatenemM B BakaHCUK. OTO NpeanoXeHue, a He
rapaHTUPOBaHHbIN haKTUYECKNA JOX0S,.

Bxoa u yyéTtHasa 3anucb

YT106bI MCKaTb BakaHCKMK, MpocMaTpmBaThL UCTOPUIO U BbIrpyXaTb pe3ynbTaThl, BOWOUTE B NpuroxeHue. B okHe
BXO[A YKaXWUTe 3NEKTPOHHYIO MOYTY 1 Naposib, NONyYeHHbIE OT agMUHUCTpaTopa. YcTaHaBnmBaTb
OONOSHUTESNbHbIE NPOrpamMmMbl UM HACTpaMBaTb NOAKIIOYEHNE HE HYXKHO - JOCTATOMHO OTKPbITh CaT B
Opaysepe.
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Papap BakaHcUH

[JoCTyn NpefocTaBNAET aAMUHUCTPATOP

Bxon B «Papap BakaHCUA»

Ona paGoTkl C NOMCKOM M UCTOPUER BOHAWTE B
YYETHYH 3aNWCh, CO3NAHHYI AAMWHUCTPATOPOM.

Email

[ )

MNapone

3abbinu Napons?

HeT y4&THOH 3anHCcK? 3anpocuTe JOCTYN

[o Bxoaa nonb3oBaTenb BUOMT FMaBHYH CTpaHULy, HO BCe paboune AencTBrs 3a6roknpoBaHbl. [nst 4OCTYNa MCNOSb3yTCS 3MEKTPOHHas
noyTa ¥ BPEMEHHBI Naporib, NepefaHHble aaMUHUCTPaTOPOM.

» 3anpocute goctyn. Ecnu y4€THOM 3anmcu ewwé HeT, HaxxmuTe «3anpocuTb AOCTYM», yKaxuTe nms, email n
npu Heo6Xo0AMMOCTM KOMMEHTapUN. AOMUHUCTPATOP YBUAUT 3a8BKy B MaHENW ynpasrieHus.

* MonyuuTte AaHHbIe ansa Bxoaa. lNMocne ogobpeHns agMMHUCTPATOP CO34aET YYETHYIO 3anunch U nepenaét
agpec npunoXxeHua, nornH 1 BpeMeHHbIIZ naposnb 13 WecTtn CMMBOJI0B Bbl6paHHbIM cnocobom.

» OTKpoWTe NpunoxeHue. Beeante agpec aNekTPOHHOM NOYTbI U BPeMEHHbIV naposib. [JononHUTenbHO
noaTBepxaaTb NoyTy He TpebyeTcs.

* CMeHuTE naponb. Mocne Bxoga HaXXmuTe CBOE NMS B I'IpaBOI7I BerHEVI 4YacTun CTpaHULUbI. B OTKpbIBLLEMCA
OKHE YKaxXute HOBBbIW naponb ONMHOWN HE MEHee LecTn CMMBOJIOB.

Ecnn aOMUHUCTPATOP 3anoJIHUIT UM4A NOJSib30BaTESA, B 3arofioBKe NnokasbiBaeTCA OHO. Ecnun ums He 3agaHo,
0T06pa>|<aeT09| agpec 3]'IeKTp0HHOI7I noytbl. Cam agpec NUSMEHUTb B NPUITOXEHNN HETb3A.

JInyHble gaHHbIe: KaXabl MONb30BaTENb BUAUT TONbKO COOCTBEHHbIE MOVCKM, BAKaHCUW, aHANUTUKY U
Excel-gpannbl. Uctopum gpyrnx nonb3oBaTenen HeaoCTYMHbI.

Kak BbINOMTHNTb NOUCK

BbibepuTe NCTOUYHUKUN OaHHbIX

VICTOYHMK - 9TO CalT, C KOTOPOro 3arpyarTcs BakaHcuu. 1o yMonyaHuio BbibpaHbl NATb UCTOYHUKOB:
HeadHunter, SuperJob, «Pabota Poccun», AHgekc n Coep, ecnv oHn goctynHbl. JobCareer moxHo go6aBuTb
OTAEeNbHON rano4vkon nnu Beidpate «Bce NCTOUHMKN AaHHbIX». HEAOCTYMHbIM UCTOYHUK BbIOpaTh HEMb3S.
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UcTouHMK faHHbIX

BuiGepuTe caiTbl, Ha KOTOPbIX GYAeT BbIMOMHATLCA MOUCK

HeadHunter SuperJob Pa6ota Poccum [] Jobcareer

E] Bce MCTOMHUKM AaHHbIX i
[octyne [octyne HocTynes [locTynes (MeaneHHiit UCTO4HK)

SAupexc Cé6ep

HocTynen DocTynex

Pasgen «/CTOYHMK AaHHBIX» HaxoAUTCA B BEPXHEN YacTu cTpaHuubl. [ocTaBbTe ranoykm HanpoTus HYXHbIX CanToB.

YKaxuTte Tepputopuio

Haxmute kapTouky «[eorpadums nouncka». B pexume «CnpaBoyHuUK» BbibepuTe BClo Poccuto, oanH nnm
HECKOIbKO perMoHoB Nnbo oTaenbHble ropoaa. Ons BbibpaHHOro ropofa CooTBETCTBME MECTOMOSOXKEHMS
npoBepsieTcs aBToMaTnyeckn. Ecnm HyxeH nouck no obnactu unu kpaio, BbiIbepute 3TOT PErMoH B
CNpaBOYHUKE.

Ecnn y Bac eCcTb roToBbIN NepeyeHb, nepekntoumtecb Ha « CNMCOK ropoAoB» U BCTaBbTE Ha3BaHWA Mo OOHOMY
Ha CTpOKe, B TOM 4vucne ctonbey n3 Excel. OgHOMMEHHBIN ropog Nny4lle cpasy 3anvcbiBaTb BMECTE C PETMOHOM:
Hanpumep, «Knupos, Kuposckasi obnacte». lNpoBepbTe HalAeHHbIE 1 HEOOQHO3HAYHbIE CTPOKM, BbibepuTe
HY>KHble BapuaHTbl U HaxxMuTe «[JobaBuTb HangeHHble». 3a OAMH NOUCK MOXHO BbibpaTb Ao 100 TeppuTtopuii.

KHonka «CbpocuTb» ounLLaeT BbliOpaHHble TEPPUTOPUN, BBEAEHHbIV CMMCOK rOpOaOoB M pe3ynbTaTbl ero
pacno3HaBaHus. [ocne BblGopa HyXXHbIX TEPPUTOPUIA HaXxXMUTE «IpUMEHUTLY.

FEOTPA®HA MOMCKA HAMPAENEHWE NOWCKA

BriGepuTe ropog ) BriGepuTe npodeccuio >

A, PEMMOHE! WM OTOENEHES Mpona Hanpaenexwe — pone — goms

OCTE

KapTouka «[l"eorpadus noncka» pacnosnoxeHa crnesa, cpasy nof MCTOYHUKaMWN AaHHbIX.
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4 N
rﬂe 6yﬂ9M MCKaTb? CnpaBounME  CGNMCOK ropofos ®
Bribepute Bcio Poccuio, perMoHs! MK OTAEMNkLHEE ropoga
POCCUS, PETUOH WITW FOPOAL COpoCHTH m
[ ] BecsPoccus 88 pervoHoB
v [] Antaiickmit kpai 364
» [ ] Amypckas o6nactb 86
» [ | ApxaHrenbckan o6nacTk 69
v [] AcTpaxaHckan oBnacTe 85
» [ | Benropogckan o6nacTe 179
» [ | BpAHckan o6nacTe 92
» [ | Bnapumupckan o6nacTe 99
+ [| Bonrorpaackas o6nacTs 1293
» [ | Bonoroackan o6nacTe 92
» [ | BopoHeckan o6nacte 270
» [ | HowWeukas HapogHas Pecny&nuka 51
+ [ | Eepeiickas AO 23
L * [ ] 3aGaiikaneckwii kpaii "5
B OTKpbIBLUEMCSI OKHE HaNAWUTE TEPPUTOPUIO Yepes CTPOKY MOUCKA UMW PACKPOTE HYXHbIA PETUOH, 3aTeM HaxMUTe «MpuMeHUTb.
rﬂe 6y|ﬂ.eM UCKaTb? CnpasoukE  CNMCOK ropopos *
BriGepuTe BCHO POCCHID, PETWOHE! WNW OTAEMLHLIE ropoja
(" ~
Mockea
HoBoKy3HeLK
KpacHoApck
Kemepogeo
Benoso
- v

PACTOIHAHD. 3 - HAWZLEHD TOUHO: 5.

A

o

B pexvme «Cnvcok ropoaoB» NpUIoXeHne pacno3HaéT BBeAEHHbIE CTPOkM cpady. CHavana Haxmute «[o6aBuTh HaaeHHbIE», 3aTeM -

«MpUMeHNTbY.
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Bbibepute npocheccuro

Haxmute kapTouky «HanpasneHue nouncka». Hangute npodeccuio yepes CTPOKY NoucKa Unu packponTe
HanpasreHne 1 ponb B cnpaBoYHUKE. MOXHO BbIOpaTb HECKOMBKO NPOdeCCUi.

Ecnu HyxHa y3kas JOMKHOCTb, KOTOPOW HET B CMpaBOYHUKE, UCMONb3yTe 6ok «ponsBoneHoe onvcaHue
OOIKHOCTUY. B pexxume «OgHa JOMKHOCTbY BBEANUTE, HAanpumep, «Y4uTenb HeMELIKOro s3bika». B pexvme
«Cnuncok gormKHoOCTe» BCTaBbTe Ha3BaHUA No OAHOMY Ha CTPOKe unu ckonupymnTe ctonbel n3 Excel.

I'Iepep, nobaBneHnemM cnmcka HaxxmmuTe ((npOBepI/ITb CIMNCOK». an/IJ'IO)KeHVIe NOKaXeT OYULLIEHHYIO NMOUCKOBYHO
CbOpMyJ'II/IpOBKy, npeanoXeHHyK posb, YBEPEHHOCTb COMOCTaB1EHNA U I'IepeHeCéHHble cny>|<e6Hb|e YTOYHEHUA.
[ns otaensHom CTPOKN MOXXHO BKITHOUYUTb NOUCK MMEHHO MO BBeﬂ,éHHOMy Ha3BaHuio 6e3 NPUBA3KAU K
CnpaBOYHUKY.

|'|FIOH3BO.I1I=HOE ONMCAHWE OOMKHOCTH OgHa gomrHocTL CNWCOK QOmMKHOCTER
[o0aEsTe 0OHY OOMEHOCTE MM BCTAELTE FOTOELIA CNMCOK

YYUTENL HEMELKOTO A3biKa
MALUMHMCT (KOYErap) KOTENkHOIM 4 pa3pAna HOBOKY3HELK
OOXOAYMK MYTH W MCKYCCTBEHHBIX COOPYIKEHMI

[poBepuTs CNMCoK

s

Wcnonbsoears npodreccHOHANBHY O ponb (7 HceaTb no BEEOEHHOMY HAIBAIHWID

MprN«EHWE CONOCTAENT HAZEZHWE CO CNPIEOUHKKDM M
MPWMEHNAT POME MCTOUHMES

€ K CNP3E0UHAKY,; PESYNETATEl NPOEEPRIOTCA MO
CMEICTTY HEIEEHMA EIKSHCHA

bazoEan NpodeccHoHanLHan ponk

OnpegenuTs aBTOMaTHYECKK v

MNpoeepero: 3 - TEKCTOBLIM NoncE: 2 - TpeDyoT EHMMaHKA: 0 - ouMweHsl cnyxefHpe yTouHeHnA: 1.

WCXOOHOE HAZBAHME NMNOWCKOBAR @OPMYTNIMPOBKA CNOCOE NOMCKA
YUYHTEND HEMELKOMD A3bika YUMTEND HEMELIKOTO AShiKa Ponb He onpegeneta
Ea30E3R pone HE onpenenesa yeepswso — Oyost TekcToE=R noRCE
WCNGME30S3H TEECTOERM NOHCK
Mekate no HazEaHw
MEWMHINCT (KOYEerap) KoTeneHoW 4 MawWwwHINCT (Kowerap) koTeneHol HosokysHeur  OnepaTop NpoMsE0aCTEEHHOW
pazprga HosorysHeur PazpAn neperecsy B ve0fRIETENEHEE YTOURSHIA nuHuK, Kouerap/Onepatop
KOTENBHOW
Buicoxan
HWeokats no HIzEaHMED
OEX0 4MEK MYTA W HCKYCCTBEHHBIX OSX0ZUWE NYTH H UCKYCCTESHHLIX COOPYHEHWA  Ponb He onpefeneHa
COOPYHEHHI Eaacean pons He onpenenesa yeepewso — Gyner TexcToE:R nouck

[MpoBepbTe Kaxayto CTpoKy 1 cnocod noucka. Mocne atoro Haxmute «[JobaBuTb NOArOTOBMEHHbIEY, @ 3aTeM «[1pUMEHUTbY BHU3Y OKHa.

3apanTe nepuop

BbiGepuTe rotoBbIi nepuoa - cerogHs, 3, 7, 14, 30, 60, 90 unu 180 aHew - nubo ykaxnTe AaTbl BpydHyto. Obe
AaTbl BKNoYaloTCcH B nouck. BapuaHT «bes orpaHnyeHns» ulieTt BakaHCMM 3a BECb AOCTYMHbIN Nepuog
NCTOYHMKA.

Kak npoBepsieTca MmecTo paboThbl

B HOBbIX nounckax npoeepseTcs hakTuyeckoe MecTo BbiNoNHeHUs paboTel. Ecnv BeibpaH ropoa, nogxoasar
paboune mecTta BHYTpU 3TOro ropoga. Ecnun BeibpaH pervoH, Noaxo4aT BCe HACENEHHbIE NMYHKTbI U OOBEKTHI
BHYTpW pervoHa: Hanpumep, boroton n TypyxaHck noaxogaT ans KpacHosipckoro kpas, HO He Ansi ropoja
KpacHosipcka.
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KonoHka «Fopoa» nokasbiBaeT HAaCENEHHbIV NYHKT BbINONHEHUS paboTkl. Mopoa nybnukauuu, agpec oduca,
cobecenoBaHMsA N NMYHKTbl JOCTABKM COTPYAHUKOB HE 3aMEHSIIOT MeCcTO paboTbl. Ecriv 06beKT pacnonoxeH BHe
HaCeNEéHHOro NMyHKTa, BbIBOAUTCA « BHE HACEeNEHHOro MyHKTay, a PEerMoH 1 OCHOBaHWE onpeaerieHns A0CTYMHbI B
NoApoOHOCTSAX KapTOUKM.

Ecnv ycTaHOBMEHO Apyroe MecTo, BakaHCUsi UCKIToYaeTCs ¢ NpuyrHoi «MecTo paboTbl BHE BbIGpaHHOM
TeppuTopum». Mpn HEAOCTAaTOYHbIX UMK MPOTUBOPEYMBBLIX CBEAEHUSIX OHA HE BXOAUT B NMOATBEPXKAEHHYIO
Bbl4audy U yYnTbIBaeTCS B BOPOHKe kak «MecTo paboTbl He NOATBEPXKAEHOY. YaanéHHas u pasbesaHas paboTa
He MpVBSI3bIBAOTCSA aBTOMATUYECKK K ropody oduca; Ans BaxTbl MPOBEPSETCS pacnofiokeHne oobekTa.

B kapTouke JOCTYMNHbI UCXOOHbLIV aOpec U TEKCT, HA OCHOBaHMU KOTOPOTo onpeaeneHo Mecto paboTbl. ATu
CBELEHNS 1 NPUYUHBI reorpadmyecknx NCKIYeHn Takke BrItodeHbl B Excel. CTapble noMckn aBToMaTuyecku
He MepecyYnTbIBAOTCS: A5 NPUMEHEHNST HOBbLIX MPaBuI 3anyCTUTE HOBbIN MOWCK.

MepBoHavanbHasa TeppUTOPUSA 3anpoca K UCTOYHMKY He paclumpsieTcs aBTomatudeckn. O6basneHus,
onyGMKOBaHHbIEe B APYroM ropoe M He BO3BpaLlEHHblE UCTOYHMKOM, MOTYT He nonacTb B c6op aaxe npu
noaxodsiem mecte paboThbl.

NMpoBepbTE 06BHLEM NOUCKa

KonnyecTtBo BakaHcuii Ans 3arpy3ku BbIOMpaTb HE HYXKHO: NMPUITOXKEHME NoryYaeT 4OCTYNHYHO Bblgadvy B
npegenax BO3MOXHOCTEN UCTOYHNKOB. OOBLEM paboTbl paccyMTLIBAETCA Kak YACIO AOMMKHOCTEN X YACIIO
BbIOpPaHHbIX TEPPUTOPUIN X YNCITO UCTOYHMKOB. Hanpumep, 10 gomkHocTen B 5 ropogax Ha 6 canTax - 300
npoBepok. BbibpaHHast 06nacTb Unu kpan cuMTaeTcst O4HON TEPPUTOPUEN, @ HE CYMMOI BXOOSLLMX FOPOAOB.

OATA NYENHKALIMW BAKAHCHW

09.08.2026 — 07.09.2026 )

OGe 0aTel BEMUSOTCA B NOWEK

3apainte nepunon I'Iy6J'IVIKaLlVIl/l. OTAenbHOro MEH0 KonmyecTBa BakaHcuii Gornblue HeT.

anI HeobxoQuMocCTH YyTO4YHUTE yCnoBUA

B pasnene «OnTnMmmnsaums BbI60pKVI» MO>XHO OCTaBUTb TOJIbKO BaKaHCUW, rae 3anoJiHeHbl 3apniaTta,
pa60To,anenb, 3aHATOCTb U rpacbvn(. I'IapameTp «TonbKo BakaHCUK CO CChINKON» OCTaBNHAET 3anucu, Ans
KOTOPbIX MOXHO OTKPbITb UCXOOHYHO ny6nvn<auvuo. «bes NOBTOPAKOLLMNXCA BaKaHCUI» COXpaHdeT OANH BapuaHT
npu cosBnageHnn OOJNKHOCTH, pa60Top,aTer|s=| nropoga. Yem Gonblue yCJ'IOBVIVI OTMEYEHO, TEM MEeHblLlEe 6yp,eT
pes3ynbTar.

dnaxok «3apaboTHas nrata» NpoBepsieT Hanmume XoTs Gbl OO4HOW YMCIIOBOW rpaHuLbl HE3aBMCUMO OT BasltoThbl.
B 3apnnaTHyto aHanuTuky nocrie c6opa BXoOsiT TONIbKO MeCsiYHble NpeasiokeHusi B pyorsix.

HaxmuTe «OnbIT paboThly», « Tun 3aHATOCTU» unn «Mpaduk 1 dpopmat paboTbi», BbiGepuTe oanH Unm
HECKOINbKO BapuaHToOB U Haxmute «prMeHnTb». BHYTpY 0gHOro MeHIo oCTaToOuHO No60oro BeIGpaHHOro
BapuaHTa; Mexay pasHbiMu ounbTpamMu AOMMKHbI BbIMOHATLCSA BCE BKITIOYEHHbIE YCroBud. «He ykazaHo»
O3Ha4aeT OTCYTCTBME CBEAEHUN, a He OTCyTCTBME OnbiTa. «COPOCUTL» CHUMAET orpaHudeHne, «OTmeHa»
COXpaHsieT NpexHWe HacTpoiku. CooTBETCTBME BbIOpaHHOW TEppUTOpPUI NPOBEPSIETCS BCEraa - OTAENbHOro
dnaxka onsa ropoga Her.
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OnTuMm3saumA BeIGOPKU

(QCTABNTL TOMBKO BaXaHCHK, B KOTODLIX 328N0NHEHL! OTMEYEHHbIE NonA

JapaboTHan nnata [ ] Bes nosTOpAKOWMXCA BakaHCHA
¥ka3aHa xoTA Dbl 04Ha YuCnosan rpaHuLa OecTaeuTs O4HY EARAHCHUID NPKU COENZAEHAN JOTFHOCTH, pai‘C-TCQaTB.".C H
ropoga
[
D PaGotopaTtens |:| Tonbko BaKAHCMM CO CCLINKOH
I'Ipl*crc‘s','e.' HA3BE3AHWE KOMNAHAMK MoxHo OTKPEITE KCXOOHYO I'}'C_)."IVF-EIJL‘ 10 BaKaHCHH
D OneiT pabotsl Tvn zaHATOCTH

B3 orpaHudeHui MonKas 3aHATOCT

paduk u chopmaT paboThi
] pacpuk u chopmat p

Ees orpaHu-eHHi

OTmevariTe TONbKO AENCTBUTENBHO HEOOXOANMbIE yCcnoBua: Kaxgoe U3 HUX ymeHbluaeT BbIGOpKy.

HaxmuTte «Cobpatb AaHHbIe»

MpunoxeHne cHavana oueHnT 06bEM paboTbl. [4na 60MbLIOro 3anpoca NosiIBUTCS OKHO NMOATBEPXKAEHUS.
[MpoBepbTe KONMNMYECTBO NOMCKOBLIX CPE30B M OPUEHTUPOBOYHOE BPEMS, 3aTeM MOATBEPAMTE 3anycK.

KHonka 3anycka HaxoauTcs cpasy nog HacTporkaMm BbIGOPKU.

MaccoBas 3arpy3ka AOMMKHOCTeMN

OTOT pexnM HyXKeH, KOoria y Bac y»e eCTb CODCTBEHHbIN NepedeHb HasBaHWi 1 BbIGUPaTb Kaxayk AOIMKHOCTL B
crnpaBoYHMKe Heyao6HOo. 3a 0fMH Nouck MoXHO Ao6aBuTb Ao 500 OOMKHOCTEN.

* [logrotoBbTE CNUCOK. PasmecTuTe KaXKayto OOMKHOCTb Ha OTAENbHOW CTpoKe. Takke nogaepKuBaroTcs
TOYKa C 3anATon u Tabynsuus. 3aronoBok cTonbua ny4ylle He KoNMpoBaTb.

» CkonupyunTe gaHHble. B Excel Bbigenute Tonbko s4erkn ¢ AormkHoCcTaMN 1 Haxkmute Ctrl+C. CoxpaHaTtb nnm
3arpyatb cam goann He TpebyeTcs.

» OTkponTe «HanpaBneHue noucka». B okHe Bbibopa npodeccun nepekntountech ¢ «OgHa OOMMKHOCTLY Ha
«CnncoK JomKHOCTEN».

* BcTtaBbTe nepeveHb. LLENkHMTE MHOrocTpo4yHoe none n Haxmute Ctrl+V. Nog nonem nosBuTCs YMCHo
pacno3HaHHbIX CTPOK, MOBTOPOB M NPOMYLLEHHbIX 3HAYEHUN.

* Haxxmure «npOBepVITb CMNCOK». anIJ'IO)KeHI/Ie NoKaxkeT N5 Kaxaomn CTPOKM NCXOoO4HOE Ha3BaHue,
OYULLEHHYIO NONCKOBYHO (bOpMyJ'II/IpOBKy, npegnonaraemyro 68303yl0 ponb 1 cteneHb yBepPeHHOCTW.

* BbiGepuTe cnocob noucka. «/lcnonb3oBaTb NPOGECCUOHANBHYH POJSibY MbITAETCA COMOCTABUTbL KaXAYH0
CTPOKY CO CMpPaBOYHMKOM; ECIU POSib HEHAAEXHA, NPUINOXKEHNE COXPaHSET TEKCTOBLIN Nouck. «MckaTb no
BBeJJ,éHHOMy Ha3BaHUKO» HE NPUMEHAET CrpaBOYHbIE POJIN U NMPOBEPAET CMbICITOBOE COOTBETCTBME HAa3BaHUA
KaXKov NOonyyYeHHON BaKaHCUM.

* Pa36epure cTpoku. B npeaBaputensHOM NpOCMOTPE BUAHbLI MICXO4HOE Ha3BaHme, nonckosas hopMynupoBka,
BblGpaHHas porib UMM TEKCTOBLIN NOUCK U NpeaynpexaeHns. KHonka «MckaTe No Ha3BaHWIO» MeHsieT cnocob
TOMbKO AN 3TOW [AOMMKHOCTU.

* HaxxmuTte «[lo6aBuTbL NnoarotToBneHHbIe». [10BTOpbl ByAyT yaaneHsl aBToMaTndecku. [posepbTe
AobaBneHHbIe Has3BaHNa N HaXMuTe «[TPUMEHUTBLY.
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Mpumep cnucka:

Yuntenb aHrMNCKOro s3blka
YunTenb HEMELKKOro si3blka
VHxeHep no oxpaHe Tpyaa

Mocne noGaBneHns HaCTPONTE TEPPUTOPUM N UCTOUHMKU. OBBEM NomcKa paccynTbIBAETCA aBTOMATUYECKM:
OOIMKHOCTKN X Tepputopun X nctodHukn. o 1 000 npoBepok nouck 3anyckaeTtca 6e3 npegynpexaeHns oo
o6béme; ot 1 001 go 4 000 TpebyeTca noaTBEPXKAEHME C OLleHKOW BpeMeHu; cBbile 4 000 Heobxoanumo
YMEHbLUNTE O6BEM MM pa3fgenuTb NoUcK. Bpemst crnyXut opyeHTMpoM 1 He 3anpeluaeT 3anyck. Cnucky ceblille
100 gormkHOCTEN NpunoxeHwe asTomaTndeckn obpabaTeiBaeT BHYTpeHHMMM nakeTamu no 100 B ogHOM obLem
novicke. [Ins TakMx NOMCKOB yAarieHne NOBTOPOB BKMOYAETCS aBTOMATUYECKN U OEACTBYET MeXay BCEMU
nakeTamu.

YTo oumwaeTca aBToMaTU4ECKN: FTOPOZ B KOHLIE HA3BaHWs, paspsaa, npeanpuaTtne, oobekT 1 gpyrue
cny>xebHble YTOYHEHUS NePEeHOCATCA B HeobaA3aTenbHble cBeAeHUs. [LOMKHOCTH, pa3aenéHHble 3HaKkoM «/»,
NPOBEPSIIOTCSH KaK anbTepHaTUBLI, @ He Kak OAHO obsi3aTenbHOE COYeTaHNE.

YT0o usmeHunocob B Bepcumn 6.0

Mo ymonyaHuio oTMeyeHbl NaTb UCTOYHKMKOB. JobCareer fobasnseTcst Bpy4YHyto nnu yepes «Bce nctouHmkm
AaHHBIX»; PAAOM C JOCTYMHOCTbIO NOKa3aHo «MeaneHHbIN NCTOYHMKY.

CraTyc noucka oObsCHSAET OXuaaHue ovepeamn NPUNoXeHUs, oTBeTa NCTOYHMKA MU NMOBTOPHOW MONbITKW. Ecnu
006BbEM eLLé HEM3BECTEH, TOYHbIV CPOK He obeluaeTtcs. OTKpbIBaNTE NPOMEXYTOUHbIE Pe3yNnbTaThl, HE
OOXMNOasCh 3aBepLUEHNsI BCEX COYETaHUM.

AOMVHMCTpPATOP BUANT pPacyéT pacxoda Tpadmka, CoCTosiHue 6asbl, KBOThI U NpeaynpexaeHns B pasgene «b[
1 6uNAMHMY . MHUMOEHTbI MOXHO OTOMpaTh MO UCTOYHUKY, KPUTUHYHOCTU 1 BPEMEHM, a BbIOpaHHbIe 3anucu
obpabaTbiBaTb BMECTE.

UTo 3TO AAET: NOHATHEE NPUUMHBI OXUAAHMS, NPOLLE YNPaBATb UHUMAEHTAMU 1 3apaHee 3aMeTuTb
npubnikeHne K nuMutam. MonHoTa BblgaYmn 1 NoaTsepXaeHMe Mecta paboTbl He NOAMEHSIOTCS CKOPOCTbIO
3aBepLIeHUs.

YT0o usmeHunocob B Bepcum 5.1

YTouHeHa obpaboTka HenomnHow Bbigaym JobCareer. ECriv UCTOYHMK BEPHYIT CTPaHMWLYy NPOBEPKX JOCTyNa
BMECTO BakaHCUK, NPUNOXEHNE COXPaHAET YXXe HaleHHble pe3ynbTaThl 1 COObLLaeT, YTO MOUCK 3aBEPLUEH He
NosIHOCTbIO. [ycTas 3awmTHas cTpaHiua He CHMTaeTCH YCMNeLLHOW 3arpy3Kon.

Ecnu 3arpyska oToenbHoM kKapTouky He yaanach, Npy NoBTOPHOU 06paboTke NPUIOXEHUE MOXET BOCCTaHOBUTb
€€ nocre HopManbHOro OTBETA UCTOYHMKA. YCrewHo o6paboTaHHble AaHHbIE UCMONb3YTCS NMOBTOPHO B
npegenax cpoka AefCTBYS KaLla.

my6uHa noucka 1 TpeboBaHus K NOATBEPXKOEHNIO MecTa paboTbl coxpaHeHbl. BbbicTpoe 3aBeplueHne ovepeam
camo o cebe He rapaHTUpyeT MOJSIHOTY: YyYUTbIBaNTe NpeaynpexaeHnst 06 owmbKkax NCTOYHUKOB U
HenpoBEPEHHbIX KAPTOYKaX.

Kak cnegutb 3a coopom

C6op BbINoOMHseTCA B (hOHE, MOSTOMY BO BPEMSI 0XKMAAHUS MOXKHO MOb30BaTbCSA MPUIOXKEHWEM U CO34aBaTb
HOBbIE 3aMnpochl.

OpHoBpeMeHHo BbinonHaTca Ao 10 cbopos; Bcero B paboTte u ovepeam MoxeT HaxoanTbes 4o 30 NomcKoB.
OrpaHunyeHunst obpalleHnii K kaxxgomy canTy obmne ans Bcex c6opoB, NO3TOMY napasnfenbHble 3anpockl MOryT
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»KOoaTb CBOEN o4epegn.

B kapTouke nokasaHbl 06paboTaHHble MPOBEPKM, COXPaHEHHbIE BaKaHCUM, TEKYLLIMIA UCTOYHUK 1 3Tan: 3arpyska,
obpaboTka unv coxpaHeHue. [1onsi NpoBepoK - He oM NPOLUELLIEro BpeMeHU: NycToi oTBeT obpabaTtbiBaeTcs
GbICTpEee MHOTOCTPaHWYHOW Bblgauu.

I"Ipwlea OXngaHund nokasblBaeTCA OTAENIbHO: O4epedb NMPUIoXXeHnd, nHTepBal 3anpocoB, OTBET UCTOYHUKaA
M NnoBTOP. BpeMﬂ 3TUX OXNOaHWM He cKnagbiBaeTcst Mexay napannenbHbIMA NOUCKaMWN. I'IpM HeJocTaTke
OaHHbIX BMECTO J10)KHOIo CpOKa YKa3aHO, Yero He xsataeT OJ14 OLEHKN.

BpeMFI NoKa3blBae€TCA OMana3OHOM N YTOYHAETCA BO BpeM4A c6opa MO CKOPOCTU KaxKaoro NCTo4YHUKa. Ecnu
CTaTUCTUKM Marno, NporH0o3 nomMe4veH Kak npep,BapMTeanbM. 310 OpueHTUpP, a He FapaHTI/IpOBaHHbIIZ CpPOK:
oXunaaHue gocTtyna, NoBTOPHbIE MOMbITKA U rny60Ka9| Bblgaya MOryT yBelmM4nTb OANTUTENIbHOCTb.

®oHoBEIe cOopbl
Teryux 2aaaHni: 1 - suinonHReTcA: 1 - & ouepenn: 0

Coop #1 BLINOnHASTCA

WMHxenep NMHP 3 3 6 cpesor - coxpaHeHo 1 BakaHCHA
——— ]

JobCareer - Mixerep MHP - 3arpyaka - ctpanny: 30 - nonyyeHo zanuceit: 600 - OpueHTpoBoYHo ocTanock: 7 cex. — 2 muH. Onmganue goctyna

K MCTOUHWKEM MOXET YBENUYUTE BpeMA.
TekyljMe pesynsTaTsl OTMEHWUTE

Hoaocuoupok

Mpumep poHoBOro cGopa: crieauTe 3a TeKyLUMM 3TanoM 1 OCTaBLLUMMCS BPEMEHEM, a He TONbKO 3a MPOLEHTOM NPOBEPOK.

B ouepenm - 3anpoc oxuaaeT Havana paboThl.
* BbINONHAETCA - BaKaHCKM 3arpy’KatoTcs.

» OXXuaaeT NOBTOPHOM NOMbLITKU - BPEMEHHO HeOCTYMNHbIN cpe3 ByaeT aBToMaTUYeckn NMOBTOPEH Mo
pacnmcaHunio NPUINoXKeHNs; BPeMsi CrieytoLert NonbITKM CMOTpUTe B cTaTyce.

° 3aBepLue|-|o - BCE OOCTYNHblE YaCTh 3anpoca O6pa6OTaHbI.

» 3aBepLUEHO YaCTUYHO - YaCTb UCTOYHVKOB UM KOMBVHaLUMIA BEpHYIa OWwnGKY, HO OCTarnbHble pesynbTaThl
COXpaHeHbI.

* OwmnbKa - NoNy4YnTb pesynbTaT He yaanoch.

AKTUBHbIV 3aNpOC MOXXHO OTMEHUTb. Y3Ke 3arpyxeHHble AaHHbIe NPy 3TOM OCTaHyTcs B ncropun. Coop
BbINOSIHAETCHA Ha cepBepe 1 npogorkaeT paboTtaTk, AaXe eCnu Nonb3oBaTerb 3akpbln 6pay3ep Unv BbIKMOYUI
CBOW KomnbloTep. MNocne aBapuinHOro nepesanycka cepBepa He3aBepPLUEHHbI Cpe3 aBTOMaTUYECKU
BO3BpaLlaeTcs B o4depeb Nocre NCTeYeHns 3alnTHOro MHTepBana - He bornee NaTn MyuHyT. Cpeasl,
OXuaaBLUMe BPEMEHHOMO NOBTOPA, TaKKe COXPaHSAIOT CBOE COCTOSAHME.

Kak yutaTtb pe3ynbTaTbl

B Gnoke «AHanuTrKa BbIGOPKM» BbIGEPUTE HYXKHbIN Nouck. Tabnuua cpaBHMBaeT npodeccum 1 ropoaa, a
pacronoXeHHas Nof Hell BOPOHKA MOKa3biBaEeT, CKOMbKO BAKaHCUIA OCTAroCh MNocre KaXaoro atana npoBepku.
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AHanuTuKa BeIGOpPKK
Mouck #26 - 13 npodh. - 8 TeppuT. - 3aBeplleHo - 1533 BakaHcHi

TpoCMOTPETD BakaHcHu — 1533 Boirpy3uTh B Excel

MeguaHa Cpenuas Konuuecteo MuHumMym Makcumym

Mowck #26 - 13 npodb. - 8 TeppuT. - 3asepweo - 1533 saxaHcui N

Mpodeccun AbGakan Benoso Kemeposo KpachoRpck M
Amaparam omcrn coee (NN I 56 000 2 72000 P
SR I S 8 BaKaHcuit 7 BaKaHCHit 3
- S . 80000# 120 o002
laCTEp CMEHbI HeT AaHHb HeT OAHHLL F
6 BaKaHcuil 6 BaKaHCHit
- 735009 127 000 P 82500P 92500°P 1
lacTep yyacTka
5 BaKaHcui 2 BaKaHCHiA 17 sakaHcui 53 BakaHCuiA 6
- 65000P 127 000 P 90000 R 82500p 1
acTep yexa
4 BaKaHCuil 5 BaKaHCUR 10 BaKaHCuit 36 BaKaHCWi 6

Ha HacToNBHOM W NNAHWETHOM SEpaHe QLHOBPEMEHHO NOKA3aHb YeThIpe ropoda W YeTelpe HDO¢ECCHW Ha MOGHNEHOM — CTOMBED, CKONBKO nomMewaeTcs Ges noTepH
UHTABMOCT. [INA OCTANEHELX SHaYEHMIH HCMONB3YIHTS FOPMIOHTANBHYIO M BEPTVIKANEHYI NPOKPYTKY

BOPOHKA OBPABOTKW 3ANPOCA

Kak cchopmupoBanack BeiGopka 23% BOLLUMO B AaHAMWTHKY
HaingeHo ncTodHnEamu
NPEABaPHTENLHLIE COBNAZEHIA, KOTOPLIE COOBLYMTA CARTL L 6683
sanaHouil
MepegaHo NPUNOXKEHUHD
Monyueno ¢ ysETom nuuwTa, TeppaTopma i aceryms unsrooe (R 3675 -3008
caiira
Mocne npoBepky JOMKHOCTH
[T R ————————— ] 1533 -2142
CMLIENOBOMD COOTEETCTEMA 33rONCEKa
ObazaTenkHble yCNoBHA
v [ 1533 -0

Sanonmerss ewbpanHLe nonA oTHMISALMA SxiBopKon
Wroroean eeibopka
[ R e ——— ] 1533 -0
Ha COBNBASHME QONAHOCTY, PAGOTONITENA ¥ rOpoaa
B sapnnaTHo# aHanuTnke

. [ 1527 -6

EGrTi. MecuHan 3pnnata 8 pyBnAX ¢ YWCNOBOR pakwes

HaBequTe ykasaTens Ha aman, 4Tobsl yBMAETs NPABUNO 0GPEGOTKM. OJMHAKOBbIE SHAYEHWA OHAUAIOT, 4TO HA STANE BAKAHCHH HE HCKMEONEMMC.

MepekntoyaniTe nokasatene Hag Tabnuuen; HaxaTve Ha sSHeliKy OTKpbIBaeT pacnpenenexue sapnnar. Huke BUAHO, Ha kakom aTtane
cokpaTtunachk Bblbopka.

MepgunaHa CepegnHHOe 3Ha4YeHWeE: NOJIOBMHA NPeaSIOKEHUN HXKE, NMONIOBMHA BbiLLE.
CpepHaa Cymma Bcex 3apnnaT, pasgenéHHasi Ha KonmyecTBO BakaHCUN.
KonuuyectBo CKONbKO BakaHCUI C MOAXOASLLEN 3apniaTol BOLLSIO B PacyéT.
MuHuMyM n makcumym Camoe HU3KOe U CaMoe BbICOKOE MpearnoXeHne B BblOOpKe.

Uuncno co 3HaKoM «MKHYC» cripaBa OT dTarna Noka3sbiBaeT, CKOMNbKO BakaHCUI Bbio UCKMIOYEHO UMEHHO Ha HEM.
Ecnu 3HayYeHnsi He U3MEHUIUCh, 3TOT 3Tan HUYEro He Ucknouun. [Ins cTapbix NOUCKOB NPUMOXEHNE
nokasbiBaeT COKPaLLEHHYH BOPOHKY.

Haxmute siyeitky Tabnumubl, 4Tobbl yBUAETb NoapoGHoe pacnpeaeneHve sapnnat. MIcnonb3yinte KHOMKY
«[MpocmoTpeTb BakaHcUWy ANs Nepexona kK kapToykam paboTogartenei.

Kak cuntaetcs 3apnnarta: eclii yka3aHbl AB€ rpaHulbl, NCNOJb3yEeTCA cepeanHa BUJIKWN. Ecnu YKa3aHa oaHa
rpaHunua, ncnosrnb3yeTcda OHa. B OCHOBHYH aHalnUTUKy BXOOAT MeCAYHblIE NpenroXeHna B py6nﬂx.
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UcTopus un Bbirpyska

Bce BbINOMHEHHbIE MONb30BaTENEM 3aMpPOChl COXPAHAKTCS B €ro NIMYHOM pasfene «/ICTopus MOUCKOBY.
Haxkmute Hy>KHYH CTPOKY, YTOObI CHOBa OTKPbITh €€ aHanuTuky. [pyrine nonb3oBaTteny 1 agMUHUCTPaTop He
BUOAT 3TOT MOUCK B CBOEW 0ObIYHOM UCTOPUK. [ns YaCTUYHO 3aBEPLUEHHOIO NMOUCKa PacKponTe NPUYNHY
owmnbkM 1 HaxxmuTe «IoBTOPUTL OLUMBOYHBIE CPE3bI»: PAOOM NOSABUTCS COCTOSIHME (POHOBOrO MOBTOpPA.
MpunoxeHre NOBTOPUT AOCTYMHbIE A5 NOBTOPA HeyAayHble KOMOUHaLUKM 3TOro 3anpoca, He 3aTparveas
YCMNELLHO 3aBepLUEHHbIE. HaxnmaTb OCHOBHYH KHOMKY «CobpaTtb faHHbIe» AN 3TOro He TpebyeTcs.

Ecnun Tepputopus oTCcyTCTBYET B CipaBoYvHuKe SuperJob, pedynbTat 3TOro UCTOYHUKA Mo Hen - 0 BakaHCUM.
OTgenbHOe NpegynpexaeHue He BbIBOAMTCS, MOBTOP He Tpebyetcs. OAHOMMEHHbLIV ropod APYroro permoHa He
noactaensetcs. [Npu gpyrmux owmnbkax KHOMKa NoBTOpa OCTAaETCs AOCTYMHOM.

KHorika «Excel» B uctopumn nnu «BeirpysnTs B Excel» B aHanuTuke coxpaHseT NoMHbIv pesynbTaT BbIbpaHHOro
noucka. [MaBHbIN NNCT «BakaHCUny COAEepP>KUT OTCOPTUPOBAHHBIN CMIUCOK HAaWAEHHbIX NPEearoKeHUN.
JononHutenbHble NUCTbI «AHanMTUKay, «CToYHUKMY, «KayecTBo 1 BopoHKka» 1 «lMapameTpbl moncka»
nomMoratoT OLEeHUTb 3apnnaTbl, BKNaj nrowaaok, NofHOTY AaHHbIX U ycnosus cbopa.

MCTOpMH NMOUCKOB

Nata MapameTpbl BakaHcwuid [OeiicTBus

06.09.2026, 15:15:00 ByxranTep £
3asepLieHo

06.09.2026, 14:15:00 VHKeHep-aneKTpuK 54
3aBepLieHo

06.09.2026, 13:15:00 MeHemxep no sakynkam 37
3aBepLUEHO

Y4eOBHbI NpuMep 3aBepLUEHHBbIX MOUCKOB. «KapToukmn» OTKpbIBalOT BakaHCcuK, «Excel» coxpaHsieT pesynbTat B chann. HassaHus u
KONM4eCTBO BakaHCWI NpUBEAEHbI AN UNIOCTPALMN.

OGpaTtHas cBA3b

HaxmuTte «ObpaTHasi CBA3b» B BEPXHEW YaCTu NPUMNOXEHUs, Boibepute Trn obpalleHns n onuwmTe BOnpoc,
owmnbky unu npeanoxenHve. Email nogcraesnserca n3 yuétHow 3anucu asTomatmyecku. OrpaHnyeHns Ha
KONMYeCcTBO CMMBOJSIOB B COODLLEHMN HET.

Ecnun owmnbka Bo3HMKNa npu cOope BakaHCUIA, packponTe e€ B UCTOpPUKN U HaxkmuTe «CoobwmuTb 0 npobnemey.
Homep cooTBeTCTBYOLLIETO Novcka OyaeT NpUnoXeH aBToMaTuydeckn. Popma He NPUHUMAaET aiinbl U He
nepenaéTt BEpCUIO NPUIOXEHUs, CBeAeHMs 0 Opay3epe, Naporib Uiy TOKEH aBTopu3aLnn.

Tonbko gnsa agMuMHUCTpaTopa: pasgen «b[ n GunnuHr» nokasbiBaeT AOCTYMHOCTb 6a3bl U aBTOpM3aLnK,
00bEM Tabnuu, pesepBrpoBaHMe 1 KBOTbI. Pacxon paccumTbiBaeTCst TIOKarbHO MO Nofly4YeHHbIM oTBeTaM 6asbl 1
aBTOpM3aLMK, a Takke pacnakoBaHHOMY OO6BbEMY LUTATHbIX Ppe3epBHbIX KonuK, ¢ 3anacomM 30%. HavyanbHble
pacxof v nepuog 3agatotcs no Usage. Npy cmeHe Tapuda HyxHa HoBasi UCXo4Has Tovka. ABTOMaTUYECKUI
nepexopn Ha CcrneayLmnin MecsiL, BO3MOXEH TOMbKO MOCIE SIBHOMO NOATBEPKAEHUS KaneHaaps
a4MVHUCTPATOPOM; 3TO JfloKarnbHas OLeHKa, a He NPOBEPEHHbIN COpOC cuéTumka Supabase. 3amepbl pasHbixX
neproaoB He CPaBHMBAOTCS Kak olnbka yyéTa. MNMpobenbl y4éTa BbIAENATCS; OpYrne NPOeKThl U BHELLHUE
onepauun He ydTeHbl. [porHo3 He sBNsieTCs rapaHTuern unn oduumansbHeiM cHETOM. OBbIYHBIM NONb30BaTENSAM
nokasatenu b n GunnuHra HegOCTYMHBbI.
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Ona agMuHUCTpaTopa

B pasgene MHUMOEHTOB agMUHUCTPATOP MOXET PUNbTPOBaTh 3arpy>KeHHbIE 3annUCK MO UCTOYHUKY,
KPUTUYHOCTU U BPEMEHU NocnefHero cobbiTvs. MaccoBoe AeNCTBME OTHOCUTCS TOMbKO K BblIOpaHHLIM BUAMMBIM
3anucam; cmeHa unbTpa copacbiBaeT BbIGop. [ycTo 00N KOMMEHTapUIA COXPaHAET NPeXHNe
KOMMEHTapuu.

Ecnun cnncok orpaHnyeH 3arpy>keHHbIMU 3anucamm, UnbTpbl HE ULWYT No Bcen nctopuwn. Nocne maccoBoro
AeNCTBUSA NPOBEPbTE YNCIMO YCNELUHbIX U3BMEHEHWIN 1 NepeYnCIieHHble OWNOKN. 3aKkpbiTUe MHUMAEHTA BPYYHYO
He ncnpaBsrseT ero NpuUYmHy.

McTournk

jobcareer ~
KpuTHUHOCTE
Bce A4

Mocnegree cobuimue

3a ecé epemA v

PUNETPEI NPUMEHAKTCR K 2AMPYHEHHEIM 33MMCAM TEKYLWETD CTATYCA.

Bribpats BCe 3arpy#eHHkie

BoibpaHo: 1 13 1 3arpy*eHHbIX
Hoewiii cTatyc

B pabote v

OB koMMeHTapUi (HeobR3aTENBHO, 3aMEHMT KOMMEHTapWK BbiDpaHHLIX)

7

MpUMEHNTE K BLIGPaHHBEIM

BriGpaTh MHUMASHT Nel

WHUMAEHT N1 - TecTOBbIH MHLUNAEHT
EmkocTs Gassl - jobcareer
OMUAEET PECCMOTPEHIA AGMUHUCTPETOPOM

Mpepynpexpenne Hosoe

MpoBepka Maccosoil 06paboTki
Brepewie: 24.08.2026, 00:11:15  Mocnegwee cobwmue: 24.09.2026, 00:11:15  MosTopos: 1
KoMMEHTapHA aAMMHHCTPaTOPa

Cratyc COXpaHHTE KOMMEHTAPHIR

Hoeoe ~
E

I'Ipwmep Ha TeCTOBbIX OAaHHbIX: Bbl6epVITe NCTOYHUK, KOUTUYHOCTb U Nepuoa, 3ateM OTMEeTbTe HYXHble 3anncu.

Y agMuHMUCTpaTopa nepen UMeHeM nosib3oBaTesNs HaxoauTcs KHomnka «YnpasreHue npunoxeHmemy. ObblYHbIM
nonb3oBaTeNsM 3Ta KHOMKa He NokasblBaeTCs.

» O630p - YMCO NorMb3oBaTenen, akTMBHbIE 1 OXUAALLME 3a4aHus, 3anonHeHne 6asbl U COCTOsAHNE
PE3EpPBHOro KOMMpPOBaHWsI.

* Monb3oBaTenu - paccMmoTpeHne 3anpocoB AO0CTyNna, co3gaHune y‘JéTHOVI 3anncu ¢ aBToMaTtn4eCKkun
I'IepeHeCéHHbIMVI OaHHbIMW 3a4BKU, USMEHeHe posin, NpnocTaHoOBKa U BO300OHOBEHNE OocTyna, Bblaava
HOBOro BpeMeHHOro napons. [Nocne cosgaHna nnu nepesbinycKa BpeMeHHbIVI naposib O4vH pa3 Nnoka3biBaeTCA
aAMUHUCTPATOpPy BMECTE C JIOTMHOM U aApeCOoM NPUNnoXxeHua; BeCb Ha6op MOXXHO CKOnMpoBaThb U nepeaaTtb
nonb30oBaTesito CaMOCTOATES1IbHO.

» OGpalleHus - NPOCMOTP BOMPOCOB, OLIMOOK M NPeASoXeHnid, nepeBon obpalleHust B paboTy Unu 3aKkpbiTve U1
COXpaHeHWe BHYTPEHHEro KOMMEHTapus.
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* MHUMOeHTbI - aBTOMaTMYECKN 3aperncTpupoBaHHble OLLNMOKN MCTOYHMKOB, aBTopu3aumm, 6a3bl, pe3epBHOro
KOnupoBaHus 1 OHOBbIX 3agaHui. [oBTOPbI 06bEAMHATCS, @ BOCCTaHOBMNEHME (PMKCUpyeTCst aBTOMaTUYECKM.

* B,  OUNNWHT - pacyéTHLIN TpadurK N OCTaTOK KBOTLI, Nepuoa, cocTosHue B 1 aBTopmsaumu,
pesepBupoBaHue. HavyanbHaga Touka 6epétca n3 Usage; 310 OLleHKa € 3anacoMm, a He ouumanbHbIA CHET
npoBavigepa. MNoporu pacxoaa: 50%, 75%, 90%, 100%; nporHo3 TpebyeT He MeHee CyTOK HEMPEPbIBHOIO y4éTa.
[pyrve NpoeKThbl 1 BHELLHWE Onepauum MOryT pacxogoBaTb OOLLMIA TIMMUT.

* COOp AaHHbIX - 06Lasa napannenbHOCTb 04epean U COCTOSIHNE MOAKITHYEHHBIX MCTOYHUKOB.

* UICTOYHMKM - COCTOSIHNE NOAKIIOYEHUI U AOCTYNHAsA TOSIbKO aAMUHUCTPATOPY AMAarHoCTUKa YMCTOro nomcka
HH. JOMmKHOCTM MOXHO BBECTM CMIUCKOM UMK 3arpy3nTb Mo HOMEPY NMPEXHEro Nnoucka, 3aTem UCKMHUYNTb
OTAerbHble MO3MLMM 1 3amnyCTUTb NPOBEPKY B OTAENbHON o4epeau.

* XpaHeHue 1 cuctema - Cpok XpaHeHusi NoapobHbIX pesdynbtaToB u Excel, noporu 3anonHeHuns 80%, 90% u
100%, kaTanor pe3epBHbIX KOMUIN U COCTOSIHUE MPUMOXEHMS.

ABTOMaTMYECKOE MMCbMO MPU CO34aHMKN NOMb30BaTENs He OoTNpaBnseTcs. Apec 3NeKTPOHHOW NOYTbI
noaTBEPXAAaeTCs NPUOXXEHNEM aBTOMATUYECKUN, a aAMUHUCTPATOP CaMOCTOATENBHO NepeaaéT Nonb3oBaTento
agpec NpPUNoXeHUs, SIOrMH 1 NoKa3aHHbIN BpeMeHHbIM naporb. [locne 3akpbITUa OKHa NPeXHUn naposib
MOBTOPHO He OTODOpaXkaeTcsi: Npy HEOOXOAMMOCTU crieayeT BbiaaTtb HOBLIN. [pn 100% 3anonHeHus 6a3bl HoBbIE
3a[laH1s BPEMEHHO He NPUHMMAIOTCS; y>Ke Co30aHHasa ovepeb COXpaHaeTCs U BO30OHOBMSETCs nocne
0CBOOOXAEHUA MecTa.

XpaHeHune: nofpobHble pe3ynbTaThl U cdhopMmnpoBaHHble Excel-charnbl gocTynHbl 14 gHen. Obwas
MHpopMaLMs O NOUCKE OCTAETCA B MCTOPUK. [1Na 3almThl JAHHbIX €XXeQHEBHO CO34aETCsi pe3epBHas Konusl.

PaboTta yepe3 Telegram-6oTa

Telegram-60T «Pagap BakaHcum» lMovck, nporpecc, kapToyku, aHanuTuka, BopoHka n Excel B Telegram.

BOoT ncnonb3yeT TO e NPUoXEeHNe 1 NNYHYI0 UCTOPMIO CBA3AHHOIO nonb3oBartens. INMouck, co3aaHHbIv B
Telegram, nosiButcst B BE6-MHTEpPdECe 3TON YHETHOW 3anncuy, a pedyrnbTaTbl MOXHO OYAET OTKPbITh U1
BbIrPY3UTb MoObIM U3 ABYX CMOCOGOB.

Moucku n pesynbtaTthbl B 60TE

* Mou aKkTMBHbIe MOUCKM - 3a[ja4M C carTa U n3 6ota, 06BEM coveTaHui, Nporpecc, No3vUus B oMepeam n
npeaBapuTenbHbI AMana3oH 3aBepleHuns. KHonka « O6HOBUTbY» OOHOBMSET Ty XKe KapTOouky.

* YBe4OMMNEHUA - BKINIOYMTE COOOLLEHNS O 3aBepLleHnn CBOMX NOUCKOB. I'Ipomex(yTquble NPOLUEHTbI HE
paccbinaroTCcA. HaCTpOIZKa COXpaHAeTCA nocrie nepesarnycka.

* [IOBTOPUTb NOMUCK - UCXOAHbIE YCNOBUSA C NPEXHUM nepnonom unu nocnegHumu 7, 14, 30 gHamu. MNepeg
3anyCckoM HY>XHO MOATBePAUTbL NapameTpbl.

¢ LLIabnoHbI - COXpaHUTe NOUCK NOA CBOMM Ha3BaHUEM U UCMONb3yNTe ero NoBTopHO. MoxHo xpaHuTtb o 30
LWIaBOHOB; HEHYXHbIE YAANSTCA B MEHIO LLIAaOMOHOB.

* DunbTPLI - NPU CO34aHMN NOMCKA AOCTYMHbI 3HAYEHWS OMbITa, 3aHATOCTU U rpaduka. B rotoBor BeiGopke
MOXXHO BbIOpaTb MCTOYHMK U TEPPUTOPUIO, COPTUPOBATL BakaHCKMM MO AaTte unu 3apnnaTe. Excel cooepxuT BClo
BbIGOPKY nomcka.

« AHanUTUKa - BCe rpynmnbl JOCTYMHbI MOCTPAHUYHO C BbIGOPOM AOMKHOCTU U TEPPUTOPUN.

* BonbLwon 06LEém - cahilwe 4 000 coueTaHun 60T NpegnaraeT pa3dreHne Ha oTaenbHble noncku. OHo TpebyeT
NoATBEPXKAEHMS; MPY 3aMOSTHEHUN oYepeamn OCTaBLUMECS YaCTN COXPaHATCA ANs NpoAorkeHust. [NoBTopbl
yOansitoTca OTAENbHO BHYTPU KaXK40ro noucka.
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° CpOK XpPaHeHusA - B KapTO4Ke yKa3aHa AaTta OKOHYaHUA OOCTYMNMHOCTU ﬂOD,p06HOCTeI2. [Mocne ucreveHus CpOKa
OCTaéTcs cBogka M BO3MOXHOCTb NOBTOPUTbL MOUCK.

* MIHCTPYKLMSA - CCbINKM Ha PyKOBOACTBO U U3MeHeHUst Bepcun; PDF OCHOBHOWM BEPCHM MOXHO CkadaTb, ECMN OH
COXpPaHéH C €& KOHTPOIbHOW TOYKOMN.

AOMVHUCTpaTOPY AOCTYMHO OTAENbHOE MEHI0: MoKa3aTesnu NpUnoXeHusl, Bce oHOBbIE MOUCKUN, COCTOSIHNE
WCTOYHUKOB, MHUMAEHTbI, pe3epBHas KonNuga 1 ouncTka. Kputuyeckne yBeJoMneHnsa HactpamBatoTCs OTAENbHO
OT JIMYHbIX COOBLLIEHMI O 3aBEPLUEHUN.

Kak cBsaizatb Telegram ¢ y4éTHOM 3annUCbIO
* Bongute B BeG-npunoxeHne n Haxmute «lMogknounte Telegramy» psgaom ¢ MMEHeEM nonb3oBaTens.
* B oTkpbiBLIEMCS OKHE HaxkmuTe « OTKpbITb Telegram u nogkntounTby. Kog genctesyeT 10 MUHYT.

e OTI'IpaBbTe noAroToBNIEHHYHO KOMaHAOy 60Ty. Ecnun komaHga He nogctaBmnacb aBTOMaTUYECKMU, CKOI'IMpyI;ITe eé
M3 OKHa NpPUnoXxeHus.

» [loxxgutecb noaTBepXxneHund «Telegram noaknto4€H». KHomnka B 3aronoBke Takke U3MEHUT COCTOSIHUE.

Be3onacHocTb: oanH Telegram-akkayHT Hemnb3si HE3aMETHO NpPMBA3aTh K ABYM MNosib3oBaTensam. YTobbl
CMEHUTb YYETHYIO 3anucb, CHavana Haxmute «Telegram nogknto4én» u Belbepute «OTKMOUNTL Telegramy.

Kak BbINONHUTL NOUCK B boTe

» OTKpoViTe BOTa NO CChINKE BbILLE M OTNpaBbTe KOMaHAy /start.

* Haxxmnte «HoBbI NOMCK» N OTMETbLTE UCTOYHUKN AAHHbIX.

» OTnpaBbTe ropoda Yepes 3anATy UK Kaxkabli C HOBOW CTPOKW.

» OtnpasbTe Ao 500 gomkHocTen. MoxHo BcTaButb cTonbel 13 Excel; 60T npuHMMaeT nepeHockl CTPOK,
3anaTble U TOYKK C 3anaTon. HasBaHUs U3 CnpaBoYHMKa NOMyYatoT roToBble PO MCTOYHMKOB, @ MPOU3BOSIbHbIE
Ha3BaHWsA aBTOMaTMYECKN NPOXOAHAT CMbICIIOBYIO NMPOBEPKY 3arofIOBKOB BaKaHCUN.

* BbiGepute nepuog, obsizatesnibHbie Noss U yaaneHue noBTopoB. eorpadmsi onpegensietcs BolbpaHHbIMU
TeppuTopusmn. O6LEM 1 BpeMsi Moncka NpUoXKeHne oueHUT aBToMaTuyeckn. OTAernbHbIV rnobanbHbIi
nepeknoyaTenb TOYHOIO Ha3BaHUsI HEe HYXXEeH: CNocob NPoBepKN onpeaensieTcs Ans Kaxa0M AOMKHOCTU.

* [MpoBepbTE OLEHKY 06bEMA 1 MOATBEPAUTE 3arycCK.

* Cnegute 3a MHAMKaATOPOM BbINonHeHusi. CoctosiHne «Oxnaaet aBToMaTUYECKOro NoBToOpa» o3HavaeT
BPEMEHHYI0 OLLIMOKY MCTOYHMKA; BOT NPpOoAOIMKUT cbop camocTosaTernbHO. COOP MOXHO OCTAaHOBUTL KHOMKOW UM
KOMaHgowm /cancel, npu 3ToM yxe NosydeHHble BakaHCUM COXPaHATCS.

YacTu4Hoe 3aBepLUeHUNe: ecrii aBTOMaTMYECKME NOMbITKMA 3aKOHYUMUCE, OTKPOMTE CTaTyC UM UCTOPUIO U
HaxxmuTe «oBTOPUTL OLLIMBOYHbIE Cpesbly». [OBTOPSOTCS TONMBKO HEeyAauHble KOMOUHALMK TEKYLLENO 3aMpoca;
HOBbIV MOWUCK co34aBaTb He TpebyeTcs.

KapToukun HassaHuve, pabotogaTens, ropos, 3apnnata, UCTOYHUK U CCbifika Ha Nyonukaumio.
AHnanutuka Megnana, cpefHsisi, MUHUMYM Y MakCUMYM MO NPOMECCUSIM 1 ropoaaM.
BopoHka Noka3biBaeT, CKOMbKO BaKaHCUI OCTANOCh NOCIEe Ka)Xaoro atana npoBepKu.

Excel NonHas BbIrpy3ska BbIGpaHHOro novcka oTnpaBnsieTcsl JOKYMEHTOM B 4aT.

OcHoBHble kOMaHAabl: /search - HOBbIV nouck, /history - nuctopus, /funnel - nocnegHAsa BopoHka, /status -
COCTOsIHME NCTOYHUKOB, /cancel - ocTaHoBKa akTUMBHOIo cbopa nmbo cOpoc eLLé He 3anyLLEHHON HaCTPOMKK.

BaxHo: pa60Ta ©oTa BbINOMHAETCA Ha cepeepe U He 3aBUCUT OT TOrO, BKIMIOYEH NN KOMMNbKOTEP MoJib3oBaTenA.
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Ecnun 4yTOo-TO HE Nony4ynnocob

MCTOYHMK OTMEeYeH Kak He,D,OCTyHHbIﬁ

OH BPEMEHHO HE OTBEeYaeT Ui OanAa Hero He HaCTpoeHOo NOAKITHYEHMNE. Bbl66pI/ITe apyrmne OocTtynHble
MCTOYHUKN N MOBTOPUTE NOUCK No3aHee.

HanpgeHo cnulikoM mMano BakaHCUM

YBenu4ybTe nepuog, Bolbepute GorbLle UCTOYHMKOB UMM CHUMWUTE YacTb 06sA3aTernbHbIX YCroBuid. [ns
NPOV3BONLHO OOMKHOCTM NPOBEPbLTE NMOUCKOBYIO POPMYMMPOBKY M MPY HEOBXOANMOCTM NEePeKnoUnTe
KOHKPETHYIO CTPOKY Ha «lcKaTb Mo Ha3BaHMIO».

B aHanuTuke HeT 3apnnar

HekoTopble pabotogatenu He ny6nukytoT cymmy. [Nonpobynte yBennunTb BbIGOPKY nnn nepuog. B pacuéTbl
BXOASIT TOMbKO NOAXOASALLMNE YUCTOBbLIE MPEASIOKEHMS.

NMouck 3aBepLIEH YaCTUYHO

Ecnn JobCareer TpebyeT npoBepKy 4OCTYyNa, pedynbTaTbl 40 OCTAHOBKM COXpaHATCS. [1oBTOpUTE OLWIMOOYHbIE
cpesbl no3gHee. Camo Hanu4yme NPOBEPKU B OTKPLITOM BaMy Opay3epe He 03Ha4yaeT, YTO NPUMOXKEHNE He
Nonyynno AaHHbIe.

OTkpovite cBedeHnsi 06 owmnbkax B uCTopun. BpemeHHble owmnbky NpunoxeHne cHavana nostopsieT
aBTOMaTU4eckun. ECnm nonbITKM 3aKOHYMINCH, HAXKMUTE OOLLYIO KHOMKY «[TOBTOPUTL OLLMGOYHbIE CPe3bl» BBEPXY
Cnuncka; yCrneLwHo 3aBepLUéHHbIe Cpe3bl MOBTOPHO 3amnyckaTbCs He OyayT.

KopoTkaa namaTka

UcTouHuKM — TeppuTopurst — npodeccust — nepuog — npoeepka o6béma — ycrnosusi — «CobpaTb AaHHbIEY.

[epenTn K NOUCKY BakaHCUin
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